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PHAN VAN BAN QUY PHAM PHAP LUAT

BO TU PHAP
BO TU PHAP CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic
S6:15/2015/TT-BTP Ha Noi, ngay 16 thang 11 nam 2015
THONG TU

Quy dinh chi tiét thi hanh mdt s6 diéu ciia Luat hé tich
va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 ciia Chinh phi
quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luét hd tich

Can cir Ludt hé tich s6 60/2014/QH13 ngay 20 thang 11 nam 2014,

Can cu Nghi dmh s 12’3/2‘01 5/NP-CP ngay 15 thang 11 nam 2015 cua Chinh
phu quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt ho tich;

Can cir Nghi dinh s6 22/201 3/NB—?P ngay 13 th,dngo 3 nam 2013 cua Chinh
phu quy dinh chirc nang, nhiém vu, quyén han va co cdu té churc cua Bo Tu phap,

Theo dé nghi cua Cuc truong Cuc Ho tich, quo”'c tich, chung thuec;,

Bé truong Bo Tw phdp ban hanh Théong tw quy dinh chi tiét thi hanh mét sé diéu
cua Ludt ho tich va Nghi ,c'z’.inh so”,]2.?/20] 5/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiét mot so diéu va bién phdp thi hanh Ludt ho tich.

Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh chi tiét khoan 2 Piéu 6, khoan 2 Piéu 66 cua Luat ho
tich vé viéc iy quyén ding ky ho tich; diéu kién, trinh tuy dang ky khai sinh, két
hén, khai tir lvu dong; ban hanh, huéng dan sir dung, quan Iy S6 ho tich, Gidy
khai sinh, Gidy chung nhan két hon, Trich luc ho tich, cac biéu mau ho tich
khéc (sau ddy goi 1a gidy to ho tich); quy dinh chi tiét va huéng dan thi hanh cac
quy dinh cta Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich (sau day
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goi 1a Nghi dinh sd 123/2015/ND-CP) vé tiép nhan ho so, tra két qua diang ky ho
tich, dang ky khai sinh cho tré em sinh ra & nudc ngoai vé cu tra tai Viét Nam; ghi
vao S6 ho tich viée khai sinh da duoc dang ky ¢ nudc ngoai; dang ky khai sinh cho
ngudi di co hd so, gidy td ca nhan; gidy to, tai liéu 1a co s¢ dang ky lai khai sinh;
chtng ctr chitng minh quan hé cha, me, con; két hop giai quyét viéc ding ky khai
sinh va nhan cha, me, con.

Piéu 2. Uy quyén diing ky hd tich

1. Nguoi yéu cau cép ban sao trich luc ho tich, yéu ciu dang ky cac viéc hd
tich theo quy dinh tai Diéu 3 cua Luét ho tich duoc uy quyén cho nguoi khac thyc
hién thay, trir truong hop ding ky két hon, diang ky lai viéc két hon, dang ky nhan
cha, me, con.

2. Viéc uy quyén phai duoc lap thanh van ban, duoc cong chimg, ching thuc theo
quy dinh ctia phap luat; pham vi ty quyén c6 thé gdm toan bo cong viéc theo trinh tu,
thi tuc dang ky ho tich tir khi ndp hd so dén khi nhan két qua dang ky ho tich.

Truong hop nguodi dugc ﬁy quyén 1a ong, ba, cha me, con, vo, chong, anh,
chi, em rudt cua nguodi uy quyen thi van ban uy quyen khong phai cong chu‘ng,
chtng thuc, nhung phai c¢6 gidy to ching minh mdi quan hé véi ngudi iy quyén.

3. Khi nop hd so dang ky két hon, ding ky lai viéc két hon, dang ky nhan cha,
me, con, mdt bén cb yéu cau c¢6 thé tryc tiép nop ho so tai co quan dang ky ho tich
c6 tham quyén ma khong can c¢6 vin ban uy quyén cta bén con lai.

Piéu 3. Tiép nhin hd so va tra két qua ding ky ho tich

1. Khi tiép nhan hd so, ngudi tiép nhan co trach nhiém kiém tra ngay toan bo
ho so; néu ho so chua ddy du, hoan thién thi huéng din ngudi ndp hd so bo sung,
hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so ngay thi
phai 14p vin ban huéng dan, trong d6 néu rd loai gidy td, ndi dung can bd sung,
hoan thién, ky, ghi 16 ho, chit dém, tén ctia ngudi tiép nhan.

2. Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu ciu ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

3. Truong hop nguoi yéu cau dang ky ho tich ndp ban sao khong duoc ching
thuc kém theo ban chinh gidy t& dé d6i chiéu thi ngudi tiép nhan cé trach nhiém
kiém tra, dbi chiéu ban sao véi ban chinh va ky x4c nhan, khong dugc yéu cu
ngudi di dang ky ho tich ndp ban sao c¢é chimg thuc cua gidy to do.

Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi
tiép nhan co trach nhiém kiém tra gidy t& xuét trinh, d6i chiéu véi thong tin trong
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to khai va tra lai cho nguoi xuat trinh, khong dugc yéu cau ngudi dang ky ho tich
ndp thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuat trinh
hoic ghi lai thong tin cta gidy to xudt trinh dé luu hd so.

4. Khi tra két qua dang ky ho tich, nguoi tra két qua cé trach nhiém hudng dan
ngudi yéu cau ding ky ho tich kiém tra lai ndi dung ghi trong gidy t& ho tich va S6
ho tich. Néu ngudi yéu cau diang ky ho tich thiy ndi dung dung, phu hop véi hd so
dang ky hd tich thi ky, ghi 10 ho, chit d¢ém, tén trong S6 ho tich theo huong dan cua
nguoi tra két qua va nhan gidy to ho tich tvong tng. Chir ky ctia ngudi yéu ciu
dang ky ho tich trén To khai dang ky ho tich, gidy to ho tich va S6 ho tich phai
thong nhat; khong dugc ky cac chit ky khac nhau. Trudng hop ngudi yéu cau ding
ky ho tich khong ky duogc thi thuc hién diém chi.

5. Khi tra két qua dang ky két hon, dang ky lai két hon ca hai bén nam, nit phai
c6 mit; khi tra két qua dang ky nhan cha, me, con ¢4 bén nhan va bén dugc nhén la
cha, me, con déu phai c6 mat.

Piéu 4. Giai quyét yéu ciu diing ky h tich khi khong nhan dwoc két qua
xac minh

1. Bdi véi viée dang ky ho tich phai giri van ban dé nghi xac minh theo quy dinh
cua Ludt ho tich, Nghi dinh s6 123/2015/ND-CP va Thong tu ndy, néu qua thoi han
ma khong nhan dugc van ban tra 161 két qua xac minh thi co quan dang ky ho tich cho
phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi dung can xac minh.
Ngudi yéu cau ding ky h tich chiu trach nhiém vé ndi dung cam doan ctia minh.

2. Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan vé
noi dung yéu cau dang ky ho tich, co quan ding ky ho tich co trach nhiém giai thich
1& cho nguoi 13p vin ban cam doan biét vé trach nhiém, hé qua phép 1y cta viéc cam
doan khong dang su that.

Co quan dang ky ho tich tir chdi giai quyét theo quy dinh ctia Diéu 5 Thong tu
nay hodc huy bo két qua ding ky ho tich, néu c6 co sé xac dinh ndi dung cam doan
khong dung su that.

Piéu 5. Tir chdi yéu cau diing ky ho tich

Ho so dang ky ho tich sau khi dd dugc hudng dan theo quy dinh tai khoan 1
Diéu 3 cta Thong tu ndy ma khong duge bod sung ddy du, hoan thién thi ngudi tiép
nhan tir chdi tiép nhan hd so.

Viéc tir chéi tiép nhan ho so phai dugc thé hién bang van ban, trong d6 ghi rd
1y do tir chéi, nguoi tiép nhan ky, ghi rd ho, chir dém, tén. Néu khong dong ¥ voi
viée tir chdi, nguoi yéu cau dang ky ho tich co quyén khiéu nai theo quy dinh cua
phép luat.
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Chuong I1
HUONG DAN PANG KY MOT SO VIEC HQ TICH

Muc 1
PANG KY KHAI SINH, GHI VAO SO HQ TICH
VIEC KHAI SINH PA PANG KY O NUOC NGOAI

Piéu 6. Ping ky khai sinh cho tré em sinh ra & nwéc ngoai, vé cu tru tai
Viét Nam

Viéc dang ky khai sinh cho tré em sinh ra & nudce ngoai, c6 cha hoac me la cong
dan Viét Nam hodc cha va me déu 1a cong dan Viét Nam, chua dugc dang ky khai
sinh & nudc ngoai, vé cu tri tai Viét Nam, duoc thuc hién theo quy dinh tai
Diéu 29 cta Nghi dinh s6 123/2015/ND-CP va huéng dan sau day:

1. Giéy to chirng minh viéc tré em cu tra tai Viét Nam theo quy dinh tai khoan 2
Piéu 29 Nghi dinh s6 123/2015/ND-CP gém: gidy to ching minh viéc tré em da
nhép canh vao Viét Nam (nhu: ho chi€u, gidy to c6 gia tri di lai qudc té co6 dau xac
nhan nhép canh cua co quan quan 1y xuat, nhap canh) va van ban xac nhén cta co
quan cong an c6 tham quyén vé viéc tré em dang cu tra tai Viét Nam.

2. Ho, chir dém, tén cua tré dugc xac dinh theo quy dinh tai diém a khoan 1
Diéu 4 cua Nghi dinh sb 123/2015/ND-CP.

3. Viéc xac dinh quéc tich cta tré em dé ghi vao Giéy khai sinh thuc hién theo
quy dinh phap luat vé qudc tich.

Diéu 7. Ghi vao So hj tich vige khai sinh da dwgc diing ky ¢ nuéc ngoai

Truong hop cong dan Viét Nam sinh ra & nudc ngoai, da dugc dang ky khai
sinh tai co quan c6 thim quyén nudc ngoai, vé cu tri tai Viét Nam, néu c6 yéu cau
ghi vao S6 ho tich viéc khai sinh thi tuy timg trudng hop duoc giai quyét nhu sau:

1. Néu trong Gidy khai sinh do co quan cé tham quyén nudc ngoai cap ghi
quéc tich la quéc tich Viét Nam thi Uy ban nhan dan huyén, quan, thi xa, thanh
phd thudc tinh (sau ddy goi 1a Uy ban nhan dan cip huyén) noi ngudi yéu cau cu
tra, thuc hién ghi vao S6 hé tich viéc khai sinh theo quy dinh tai Muc 6 Chuong III
cua Luat hd tich va cap Trich luc ghi vao So6 hg tich vi¢c khai sinh.

2. Néu nguoi yéu cau ghi vao S6 ho tich viéc khai sinh ¢6 cha hodc me 1a cong
dan Viét Nam, nguoi kia 1a nguoi nude ngoai, trong Gidy khai sinh va gidy to di
lai quoc t€ do co quan cé tham quyén nudc ngoai cap khong ghi qudc tich cua
nguoi do, déng tho1 cha, me c6 van ban théa thuan lua chon quéc tich Viét Nam
cho con hoac cha, me khong thoa thuan duogc viéc lya chon quéc tich cho con thi
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Uy ban nhéan dan cdp huyén noi ngudi yéu ciu cu tra thyc hién ghi vao S6 ho
tich viéc khai sinh theo quy dinh tai Muc 6 Chuong III cua Luat hg tich, cép Trich
luc ghi vao S6 ho tich viée khai sinh, quéc tich la quéc tich Viét Nam.

Piéu 8. Ping ky khai sinh cho nguoi da c6 hd so, gidy to ca nhan

1. Truong hop cong dan Vi¢t Nam cu tru trong nudce, sinh trudc ngay 01 thang 01
nim 2016 ma chua dugc ding ky khai sinh nhung c6 ho so, gidy t& c4 nhan (ban
chinh hodc ban sao duoc chimg thuc hop 18) nhu: gidy to tiy than theo quy dinh tai
khoan 1 Piéu 2 Nghi dinh s6 123/2015/ND-CP; S6 ho khau; S6 tam tra; gidy to khac
do co quan nha nudc c6 thAm quyén cua Viét Nam cép va co yéu cau diang ky khai
sinh thi Uy ban nhén dan cap xa, noi nguoi d6 cu tri thuc hién viée dang ky khai sinh.

2. Truong hop nguoi Viét Nam dinh cu & nudc ngoai, chua duoc dang ky khai
sinh, néu c¢6 hd so, gidy to ca nhan quy dinh tai khoan 1 Piéu nay, trong d6 ghi noi
sinh tai Viét Nam va c6 yéu cau dang ky khai sinh thi Uy ban nhan déan cap huyén
noi cu tra trude khi xuat canh cta nguoi d6 thuc hién viée dang ky khai sinh.

3. Ho so dang ky khai sinh d6i voi cac truong hop quy dinh tai khoan 1 va
khoan 2 Piéu nay gdm co6: To khai dang ky khai sinh, vin ban cam doan vé viéc
chua duoc ding ky khai sinh; cic gidy to theo quy dinh tai diém b, diém c
khoan 1 Diéu 26 ciia Nghi dinh s6 123/2015/ND-CP. Trinh ty giai quyét, ndi dung
dang ky khai sinh dugc thuc hi¢n tuwong tu quy dinh tai khoan 2, khoan 3, khoan 5
Diéu 26 ctua Nghi dinh s6 123/2015/ND-CP va Khoan 3, Khoan 4 Diéu 9, Diéu 10
cua Thong tu nay.

Piéu 9. Giay to, tai liéu 1a co sé ding ky lai khai sinh

Gidy to, tai liu 1a co so ding ky lai khai sinh theo quy dinh tai Diéu 26 cia
Nghi dinh s6 123/2015/ND-CP gom:

1. Ban sao Gidy khai sinh do co quan ¢6 tham quyén ctia Viét Nam cip (ban sao
duogc cong chimg, ching thuc hop 18, ban sao duge cap tir SO ddng ky khai sinh).

2. Ban chinh hodc ban sao gidy td c6 gié tri thay thé Gidy khai sinh dugc cap
trudc nam 1945 & mién Bic va trude nam 1975 ¢ mién Nam.

3. Truong hop nguoi yéu cau dang ky lai khai sinh khong c6 gidy to quy dinh tai
khoan 1, khoan 2 Diéu nay thi gidy to do co quan c6 tham quyén cta Viét Nam cap
hop 18 sau day 1a co so dé xac dinh ndi dung dang ky lai khai sinh:

a) Gidy chimg minh nhan dan, Thé cin cudc cong dan hoic Ho chiéu;

b) S6 ho khau, S6 tam tra, gidy t& chimg minh vé noi cu tru;

c) Béng tbt nghiép, Giéy ching nhan, Chung chi, Hoc ba, Ho so hoc tap do co
quan d3o tao, quan 1y gido duc ¢ tham quyén cap hodc xac nhén;
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d) Giéy to khéc c6 thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cta ¢4 nhan;

d) Gidy to chimg minh quan hé cha con, me con.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day da ban sao cac
gidy t& néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh co. Trudng
hop ngudi yéu cau diang ky lai khai sinh cam doan khong dung sy that, ¢d ¥ chi
ndp ban sao gidy to c6 loi dé dang ky lai khai sinh thi viéc ddng ky lai khai sinh
khong c6 gia tri phap 1y.

Truong hop ngudi yéu cau ding ky lai viéc sinh 1 can bo, cong chirc, vién
chtrc, ngudi dang cong tac trong luc luong vii trang thi phai ¢6 van ban xac nhan
ctia Thu truong co quan, don vi theo quy dinh tai diém ¢ khoan 1 Piéu 26 Nghi dinh
s6 123/2015/ND-CP.

4. Viéc dang ky lai khai sinh vi pham quy dinh ctia Luat hd tich, Nghi dinh
s6 123/2005/ND-CP va Théng tu nay thi Gidy khai sinh da dugc cip khong co gia
tri phap 1y, phai dugc thu hoi, hity bo. Nguoi yéu cau ding ky khai sinh ty theo
murc do vi pham s€ bi xtr 1y theo quy dinh cta phap luét.

Piéu 10. Xdc dinh ndi dung ding ky lai khai sinh

1. Trudng hop ngudi yéu cau ding ky lai khai sinh c6 gidy to theo quy dinh tai
khoan 4 Diéu 26 cua Nghi dinh s6 123/2015/ND-CP va khoan 1, khoan 2 Diéu 9
ctia Thong tu nay thi noi dung dang ky lai khai sinh duoc xéac dinh theo gidy to do.

Trudng hop hién tai thong tin vé cha, me, ban than nguoi yéu cau ding ky lai
khai sinh c6 thay ddi so voi noi dung gidy t& cip trudc ddy thi ngudi dé co trach
nhiém xut trinh gidy to chimg minh viéc thay d6i. Néu viéc thay d6i thong tin 1a phu
hop v6i quy dinh phap luat thi nd1 dung dang ky lai khai sinh dugc xac dinh theo
thong tin thay d6i; noi dung thong tin trude khi thay d6i duoc ghi vao “Phan ghi cha
nhing thay doi sau ndy” tai mit sau ctua Gidy khai sinh va muc “Ghi cha” trong SO
dang ky khai sinh.

Vi du: Trong ban sao Gidy khai sinh ciia Nguyén Vin A cap nim 1975 ghi ho
tén cha 13 Nguyén Vin B, sinh nim 1950, quéc tich Viét Nam. Nhung hién nay
nguoi cha da thoi quéc tich Viét Nam, nhap quéc tich Puc, thay ddi ho tén 1a
Nguyen Henry, thi khi diing ky lai khai sinh cho Nguyén Vin A, ngudi di ding ky
phai xuét trinh Quyét dinh ctia Chu tich nude cho thdi quéc tich Viét Nam va gidy
to ching minh viéc co quéc tich Puc, viéc thay ddi ho tén cua nguoi cha; phﬁn
khai vé ngudi cha trong Gidy khai sinh duge ghi nhu sau:

“Ho tén cha: Nguyen Henry, sinh nim 1950, qudc tich Bac”.
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“Phan ghi chu nhitng thong tin thay doi sau ndy” tai mit sau cia Gidy khai
sinh va muc “Ghi chu” trong S6 dang ky khai sinh ghi rd: Nguoi cha thay d6i ho
tén va qudc tich tir Nguyén Vian B, quéc tich Viét Nam, thanh Nguyen Henry, qudc
tich Buec.

2. Tai thoi diém dang ky lai khai sinh, néu dia danh hanh chinh di c6 sy thay
d6i so voi dia danh ghi trong gidy to duge cap trude day thi xac dinh va ghi theo dia
danh hanh chinh hién tai; viéc thay ddi dia danh hanh chinh duge ghi vao “Phan ghi
cht nhimg thay ddi sau nay” tai mit sau ciia Gidy khai sinh va muc “Ghi cha” trong
86 dang ky khai sinh.

Vi du: Noi sinh, qué quan trong ban sao Gidy khai sinh trudc day ctia Nguyén
Van A 1a “Vinh Thinh, Vinh Lac, Vinh Phu”; hién tai da thay ddi dia danh huyén
va tinh 1a Vinh Tuong, Vinh Phuc thi ghi noi sinh, qué quéan theo dia danh hanh
chinh hién tai la: “Vinh Thinh, Vinh Tuong, Vinh Phuc”.

“Phan ghi chi nhitng thong tin thay ddi sau nay” tai mat sau ciia Gidy khai sinh
va muc “Ghi cht” trong SO dang ky khai sinh ghi rd: Noi sinh, qué quan thay d6i tir
“Vinh Thinh, Vinh Lac, Vinh Phu” thanh “Vinh Thinh, Vinh Tudng, Vinh Phac”.

Muc 2
PANG KY NHAN CHA, ME, CON

Piéu 11. Chirng cir chirng minh quan hé cha, me, con

Ching ctr dé chuing minh quan hé cha, me, con theo quy dinh tai khoan 1 Piéu 25
va khoan 1 Piéu 44 cta Luat ho tich gdm mot trong céac gidy to, tai liéu sau day:

1. Van ban ctia co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén & trong nudc hodc nudce ngoai xac nhan quan hé cha con, quan hé me con.

2. Trudng hop khong ¢ vin ban quy dinh tai khoan 1 Diéu nay thi phai c6 thu tir,
phim anh, bang, dia, dd dung, vat dung khac chimg minh moi quan h¢ cha con, quan
hé me con va vin ban cam doan cta cha, me vé viéc tré em la con chung cua hai
ngudi, co it nhét hai ngudi than thich cua cha, me 1am ching.

Co quan dang ky ho tich ¢o6 trach nhiém giai thich ro trach nhi€ém, hé qua phép 1y
cta viéc cam doan, lam chirg khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét theo quy dinh tai Diéu 5 cua Thong
tu nay hodc huy bo két qua dang ky ho tich, néu c6 co sé xac dinh nodi dung cam
doan, lam chiing khong ding su that.
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Piéu 12. Két hop giai quyét viéc ding ky khai sinh va nhan cha, me, con

Khi ding ky khai sinh cho tré em ma c6 ngudi yéu cau ding ky nhan cha, me,
con thi co quan dang ky ho tich két hop giai quyét thu tuc dang ky khai sinh va thu
tuc dang ky nhan cha, me, con nhu sau:

1. HO so gdm:

a) To khai dang ky khai sinh va To khai ding ky nhan cha, me, con theo mau
quy dinh;

b) Gidy chimg sinh hodc gidy t& thay Gidy chung sinh theo quy dinh tai khoan 1
Dicu 16 ctia Luat ho tich;

¢) Chung ctr chiing minh quan h¢ cha, me, con theo quy dinh tai Piéu 11 cla
Thong tu nay.

2. Cac gidy to khac, trinh ty giai quyét dugc thyc hién theo quy dinh tai khoan 1,
khoan 2 Diéu 16 va Dicu 25 cua Luat ho tich trong trudong hop thudc tham quyén
cta Uy ban nhan dan céap xa; theo quy dinh tai khoan 1, khoan 2 Dicu 36 va Di€u 44 cua
Luat ho tich trong truong hop thudc tham quyén ctia Uy ban nhan dan cap huyén.

Noi dung ding ky khai sinh xac dinh theo quy dinh tai Diéu 4 ctia Nghi dinh
s0 123/2015/ND-CP. Giay khai sinh va Trich luc dang ky nhan cha, me, con dugc
cap dong thoi cho nguoi yéu cau.

Piéu 13. Hwong din ding ky nhan cha, me, con, bo sung hd tich trong mot
so trueong hop dic biét

1. Truong hop nam, nit chung séng v6i nhau nhu vo chong, khong dang ky két
hon, sinh con, ngudi con song cung vo1 nguot cha, khi nguoi cha lam tha tuc nhan
con ma khong lién hé dugc véi nguoi me thi khong can cé y kién cua ngudi me
trong To khai dang ky nhan cha, me, con.

Néu c6 Gidy chung sinh va gidy to tiy than ctoa nguodi me thi phan khai vé
nguoi me duoc ghi theo Giday ching sinh va gidy to tuy than ctia nguoi me. Néu
khong c6 Gidy ching sinh va giay to tuy than ctia ngudi me thi ghi theo thong tin
do nguoi cha cung cap, nguoi cha chiu trach nhi¢m vé thong tin do minh cung cap.

2. Trudng hop con do ngudi vo sinh ra trude thoi diém ding ky két hon, da
duoc dang ky khai sinh khong c6 thong tin v€ nguoi cha, v chong ¢ van ban thira
nhan 1a con chung thi khong phai lam thu tuc dang ky nhan cha, me, con ma lam
thu tuc boé sung hd tich dé ghi bd sung thong tin vé nguoi cha trong S6 dang ky
khai sinh va Giay khai sinh cua nguoi con.

3. Truong hop con do ngudi vo sinh ra trude thoi diém dang ky két hon, chua
duoc dang ky khai sinh ma khi dang ky khai sinh, vo chong c6 van ban thtra nhan
la con chung thi thong tin vé ngudi cha dugc ghi ngay vao Giay khai sinh cua
nguoi con ma khong phai lam thu tuc dang ky nhan cha, me, con.
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Co quan dang ky ho tich c¢6 trach nhiém giai thich rd vé trach nhiém, hé qua phap
Iy ctia viéc cung cip thong tin vé nguodi me tai khoan 1 Diéu nay, 1p van ban thira
nhan con chung tai khoan 2, khoan 3 Piéu niy khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét theo quy dinh tai Diéu 5 cia Thong
tu nay hoic hiy bo két qua dang ky ho tich, néu c¢6 co sd xac dinh cac thong tin
cung cip cho co quan diang ky ho tich khong dang sy that.

Muc 3
PANG KY KHAI SINH, KHAI TU, KET HON LUU PONG

Piéu 14. Cac truomg hop ding ky khai sinh, khai tir, két hon lru dong

1. Truong hop tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di ding
ky khai sinh cho con; cha me bi bét, tam giam hodc dang thi hanh an phat tu ma
khong con 6ng ba ndi, ngoai va nguoi than thich khac hoac nhiing ngudi nay khong
c6 diéu kién di dang ky khai sinh cho tré thi Uy ban nhan dan cép x4 tién hanh dang
ky khai sinh luu dong.

Truong hop nguoi chét khong c6 nguoi than thich, ngudi than thich khong
song cung dia ban xa hodc 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir
duoc thi Uy ban nhan dan cip x4 tién hanh dang ky khai tir luu dong.

Trudng hop hai bén nam, nit ciing thudng tra trén dia ban cap xa ma mot hodc
ca hai bén nam, nir 1a ngudi khuyét tat, 6m bénh khong thé di ding ky két hon
duoc thi Uy ban nhan dan cip x4 tién hanh dang ky két hon luu dong.

2. Ngoai cac trudng hop quy dinh tai khoan 1 Diéu nay, can cir diéu kién thyc
té ctia dia phuong, Uy ban nhan dan cép x3 quyét dinh t6 chirc dang ky khai sinh,
khai tir, két hon luu dong.

3. Uy ban nhédn dan cép x4 c6 trach nhiém b tri thoi gian, kinh phi, nhan luc dé
thuc hién dang ky ho tich luu dong theo quy dinh tai khoan 1 va khoan 2 biéu nay voi
hinh thirc phu hop, bao ddm moi su kién sinh, tir, két hon cua nguoi dan duge dang ky
day di va ting cuong cong tac quan 1y ho tich tai dia phuong.

Piéu 15. Thi tuc diing ky khai sinh, khai tir luvu dong

1. Cong chuc tu phap - ho tich cap xi duoc giao nhiém vu diang ky khai sinh,
khai ttr luu dong c6 trach nhiém chuén bi day du cic loai mau To khai, gidy to hd
tich va diéu kién can thiét dé thyc hién diang ky luu dong tai nha riéng hodc tai dia
diém t6 chire dang ky luu dong, bao dam thuan loi cho ngudi dan.
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Tai dia diém dang ky ho tich luu dong, cong chuc tu phap - ho tich hudng
dan ngudi yéu cau dién diy du thong tin trong To khai; kiém tra cac gidy to lam
co s& cho viéc dang ky khai sinh, khai tir theo quy dinh cua Luat hg tich, Nghi
dinh s6 123/2015/ND-CP va Thong tu nay; viét Phiéu tiép nhan ho so. Thoi han
tra két qua ding ky khai sinh, khai tir luu dong khong qua 05 ngay lam viée ké tur
ngay tiép nhan.

2. Trong thoi han 02 ngay lam viée, ké tir ngay tiép nhan hd so theo quy dinh tai
khoan 1 Diéu nay, cong chirc tu phap - ho tich trinh Chu tich Uy ban nhan dan cap xa
ky gidy to ho tich va ghi ndi dung ddng ky vao S6 ho tich twong tmg.

3. Trong thoi han 05 ngay theo quy dinh tai khoan 1 Diéu nay, cong chuc tu
phap - ho tich dem theo gidy t& ho tich va S6 ho tich dé tra két qua cho ngudi co yéu
cau tai dia diém dang ky luu dong; huéng dan ngudi dan ky, ghi rd ho, chit dém, tén
trong S6 ho tich theo quy dinh. Tai muc “Ghi chii” trong S6 ho tich ghi rd “Pang ky
luu dong”.

4. Trudng hop nguoi yéu cau khong biét chir thi cong chuc tu phap - ho tich
tryc tiép ghi To khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng
dan nguoi d6 diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chuc tu
phap - ho tich phai doc lai ndi dung gidy t& ho tich cho ngudi yéu cau nghe va
huéng dan nguoi d6 diém chi vao S6 ho tich.

Quy dinh nay ciing dugc ap dung ddi voi thi tuc ding ky két hon luu dong tai
Diéu 16 ctia Thong tu nay.

Piéu 16. Thi tuc ding ky két hon lwu dong

1. Cong chirc tu phép - ho tich cip xa duoc giao nhiém vu dang ky két hon luu
dong co trach nhiém chuan bi day du mau To khai, gidy to ho tich va diéu kién can
thiét dé thyuc hién diang ky luu dong. Tai dia diém ding ky luu dong, cong chirc tu
phap - ho tich c6 trach nhiém kiém tra, xdc minh vé diéu kién két hon cia cic bén;
huéng dan nguoi dan dién day da thong tin trong T khai dang ky két hon; viét Phiéu
tiép nhan hd so. Thoi han tra két qua ding ky két hon luu dong khong qua 05 ngay
lam viéc ké tir ngay tiép nhan.

2. Trong thoi han 05 ngay theo quy dinh tai khoan 1 Piéu nay, néu xét thdy cac
bén ¢ du diéu kién két hon theo quy dinh ctia Lut hén nhan va gia dinh, cong chirc
tu phap - ho tich trinh Chu tich Uy ban nhan déan cdp xi ky Gidy ching nhan két
hén, sau d6 tién hanh trao Gidy ching nhan két hon cho cac bén tai dia diém ding
ky Iuu dong.
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Chuong III
MAU GIAY TO, SO HQ TICH; HUONG DAN QUAN LY,
SU DUNG GIAY TO, SO HOQ TICH

Muc 1
MAU GIAY TO, SO HQ TICH

Picu 17. Ban hanh danh muc miu gidy to, S6 hd tich

1. Ban hanh kém theo Thong tu nay:

a) Danh muc gidy to ho tich do Bé Tu phép in, phat hanh (Phu luc 1);

b) Danh muc S6 ho tich do B6 Tu phap in, phat hanh (Phu lyc 2);

¢) Danh muc giéy td ho tich dugc dang tai trén Céng thong tin dién tr cia
B6 Tu phap, co quan dang ky ho tich ty in, st dung (Phu luc 3);

d) Danh muc S6 hé tich duoc ding tai trén Cong thong tin dién tir ctia B6 Tu
phap, co quan dang ky ho tich tu in, st dung (Phu luc 4).

@) Danh muc mau T khai diang ky ho tich dugc ddng tai trén Cong thong tin dién
tor cia BO Tu phdp, co quan dang ky ho tich, ngudi dan ty in, st dung (Phu luc 5).

2. Tiéu chuén vé kich thude, mau séc, chi tiét ky thuat cua mau giéy t&, SO ho tich
duge mo ta cu thé trong cac Phuy luc ban hanh kém theo Thong tu ndy.

Piéu 18. Thim quyén in, phat hanh miu gidy to, S6 hd tich

1. Gidy khai sinh, Gidy chimg nhan két hon, S6 ding ky khai sinh, S6 dang ky
két hon, SO dang ky khai tir dwge ban hanh theo Danh muc quy dinh tai diém a va
diém b khoan 1 Diéu 17 cta Thong tu nay do Bo Tu phép truc tiép in va phét hanh.

Cin cir nhu cau sir dung tai dia phuwong, S& Tu phap céc tinh, thanh phé truc
thudc Trung wong lién hé v6i Bo Tu phap dé duoc cung cap.

2. Trudng hop co quan dang ky ho tich da ing dung cong nghé thong tin, c6 phan
mém ding ky ho tich bao dam viéc in ndi dung thong tin ho tich theo diing tiéu chuan
vé kich thudc, chi tiét ki thudt quy dinh tai khoan 2 Piéu 17 cta Thong tu niy va
dugc Bo Tu phap cong nhan thi dugc cung cap phoi mau Gidy khai sinh, Gidy ching
nhan két hon (theo Danh muc quy dinh tai diém a khoan 1 Diéu 17) dé t in.

3. MAau Trich luc ho tich (ban chinh va ban sao) dugc ban hanh theo Danh muc
quy dinh tai diém c khoan 1 Piéu 17 cta Thong tu ndy va mau To khai dang ky ho
tich dugc ban hanh theo Danh muc quy dinh tai diém d khoan 1 Piéu 17 cia
Thong tu nay duoc ding tai trén Cong thong tin dién tir cia Bd Tu phép (tai dia
chi: www.moj.gov.vn), co quan dang ky ho tich duoc truy cap va tu in dé su dung.
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Nguoi yéu cau dang ky ho tich truy cap trén Cong thong tin dién tir cia Bo Tu
phap dé tu in va sir dung cac mau To khai dang ky ho tich. Truong hop ngudi yéu
cau ding ky ho tich khong thé ty in duoc thi co quan ding ky ho tich co trach
nhiém in va phat mién phi cho ngudi yéu cau ding ky ho tich.

4. Mau S6 ho tich dugce ban hanh theo Danh muc quy dinh tai diém d khoan 1
Diéu 17 ciia Thong tu nay duoc dang tai trén Cong thong tin dién tir ctia Bo Tu
phap (tai dia chi: www.moj.gov.vn), co quan dang ky ho tich dugc truy céap va tu
in dé st dung.

Truong hop co quan ding ky ho tich trong nudc khong thé tu in duoc, S Tu
phap céc tinh, thanh phd truc thudc Trung wong cé trach nhiém in va phat hanh
cho cic co quan dang ky ho tich trén dja ban dé sir dung.

5. Co quan dang ky hd tich phai chiu trach nhi€ém vé viée st dung giéy t&, SO hd
tich dugc in, phat hanh khong dang quy dinh cua Thong tu nay.

Muc 2
HUONG DAN CACH GHI SO, GIAY TO HO TICH

Piéu 19. Nguyén tic ghi so, gidy to hd tich

1. Cong chic tu phép - ho tich cp x4, cong chirc 1am cong tac ho tich cia
Phong Tu phap, vién chirc ngoai giao, lanh sy (sau day goi chung la cong chirc 1am
cong tac ho tich) phai tu minh ghi vao SO ho tich, gidy to ho tich. Noi dung ghi
phai chinh xac; chir viét phai rd rang, du nét, khong viét tat, khong tay xoa; viét
béng loai muc tét, cung mot mau; khong dung cdc mau muc khac nhau; khong
dung muc do.

Truong hop tmg dung cong nghé thong tin dé in gidy to ho tich trén may thi
phai in béng loai muyc tot, mau den, khong bi nhoe, mét nét hodc phai mau.

2. S6 ho tich phai duoc dong dau giap lai tir trang dau dén trang cudi ciing ngay
ttr khi mé s6. S6 dugce ghi lién ti€p theo thur ty ting trang, khong dugc b trong.

3. S6 dang ky trong ndm trén mdi loai S6 ho tich phai dugc ghi lién tuc theo
thtr tu, bat dau tir s6 01 cho dén hét nam. Truong hgp chua hét ndm ma hét so thi
stt dung sang quyén s6 khac va ghi tiép theo sb thu tu cudi cung cua s6 trude,
khong duoc ghi lai tirs6 01.

Vi dy: S6 dang ky khai sinh ndm 2016, quyén 1 ding hét véi s6 cudi cling (cua trang
cudi cung) 13 200 thi khi chuyén sang quyén 2, 1y sé tiép theo 1a 201.

4. S6 ghi trén gidy to ho tich cta ca nhan phai tring véi s6 dang ky ghi trong
S6 ho tich theo quy dinh tai khoan 3 Diéu nay.
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5. Cac cot, muc trong S6 ho tich, giéy to ho tich phai dugc ghi dﬁy du, chinh
xéc theo dung hudng dan trong S6 ho tich va Thong tu ndy; ngay, thang, nim dugc
ghi theo duong lich.

6. Viéc thay d6i ho tich cua c4 nhan theo ban an, quyét dinh cta co quan nha
nuée cd thaim quyén duoc ghi vao S6 ho tich nhu sau:

a) Viéc thay d6i quéc tich duoc ghi vao muc “Ghi cht” trong S6 dang ky khai
sinh; viéc thay d6i ndy ciing dugc ghi vao muc “Ghi chi” trong cac S6 ho tich
khac ma ngudi thay doi qubc tich da dang ky ho tich;

b) Viéc xac dinh cha, me, con dugc ghi vao muc “Ghi chi” trong SO dang ky
khai sinh ctia nguo1 con;

¢) Viéc xac dinh lai gidi tinh dugc ghi vao muc “Ghi cha” trong Sb dang ky
khai sinh cua nguoi dugc xac dinh lai gidi tinh;

d) Viéc nuéi con nudi, chdm dut viéc nudi con nudi dugc ghi vao S6 ding ky
nuoi con nuoi;

d) Viéc ly hén, hay viéc két hon trai phap luat, cong nhan viée két hon duoc
ghi vao muc “Ghi chu” trong S6 ding ky két hon;

e) Viéc cong nhan giam ho dugc ghi vao Sb dang ky giam ho;

g) Viéc tuyén bd hoidc huy tuyén bd mot nguoi mét tich, bj mat hodc han ché
nang luc hanh vi dan sy duogc ghi vao muc “Ghi chu” trong SH dang ky khai sinh;

h) Viéc tuyén bd hodc huy tuyén bd mét nguoi da chét duge ghi vao Sb dang
ky khai tt.

7. Viéc hg tich cua cong dan Viét Nam da duoc giai quyét tai co quan cé tham
quyén nudc ngoai duoc ghi vao S6 ho tich nhu sau:

a) Viéc khai sinh duoc ghi vao S6 diang ky khai sinh;

b) Viéc két hon duoc ghi vao So ding ky két hon;

¢) Viéc gidm h¢ duge ghi vao S6 diang ky giam ho;

d) Viéc nhan cha, me, con; xac dinh cha, me, con dugc ghi vao SO dang ky
nhan cha, me, con. Trudong hop ngudi con da dugc dang ky khai sinh tai Viét Nam
thi Uy ban nhan dan cép huyén c6 trach nhi¢m thong bao cho co quan da dang ky
khai sinh ghi chil tiép vao S6 dang ky khai sinh;

d) Viéc nudi con nudi duge ghi vao S6 dang ky nudi con nudi;

e) Viéc thay d6i ho tich dugc ghi vao S6 dang ky thay ddi, cai chinh, bd
sung ho tich, xac dinh lai dan tdc va ghi chu tiép vao S6 dang ky cac viéc ho
tich khac;
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g) Viéc ly hon, hay viéc két hon duoc ghi vao S6 ghi chi ly hon. Néu viée két
hén, ghi cha két hon trude ddy thuc hién tai co quan c6 tham quyén cua Viét Nam
thi Uy ban nhan dan cdp huyén c6 trach nhiém thong béo cho co quan di ding ky
két hon, ghi cht két hon dé ghi chi tiép vao S6 dang ky két hon;

h) Viéc khai tir duwoc ghi vao S6 ding ky khai tur.

8. Co quan ding ky, quan 1y ho tich dang luu trit SO ho tich ¢ trach nhiém
thuc hién viéc ghi vao S6 hd tich theo quy dinh tai khoan 6 biéu nay ngay sau khi
nhan duoc ban an, quyét dinh.

Truong hop S6 ho tich duoc luu trir tai 2 cdp thi co quan diang ky, quan 1y ho
tich nhan dugc ban an, quyét dinh, sau khi ghi vao S6 hé tich, co trach nhiém
thong bao tiép cho co quan dang luu trix S6 ho tich con lai dé ghi vao S6 ho tich,
bao dam cap nhat déng bo.

9. Khi ghi vao S6 ho tich, phai ghi theo ding ndi dung cta gidy to ho tich;
nhimg ndi dung trong S6 ho tich c6 ma trong gidy to ho tich khong c6 thi dé trong,
nhimg ndi dung trong gidy t& ho tich c6 nhung trong S6 ho tich khong co thi ghi
vao muc “Ghi chi” ctia Sb hd tich.

Truong hop nodi dung thong tin ho tich trén gidy to ho tich, S6 ho tich chua xac
dinh dugc thi dé trong, khong dugc gach chéo hodc danh dau.

Piéu 20. Cach ghi dia danh hanh chinh trén gidy to hd tich, S6 h tich khi
¢6 su thay ddi vé dia danh hanh chinh

1. Khi c6 su thay doi vé dia danh hanh chinh thi phan ghi dia danh hanh chinh
trén gidy to ho tich va S6 ho tich duoc ghi theo dia danh hanh chinh tai thoi diém
dang ky.

2. Khi cip ban sao Trich luc h tich, phan ghi dia danh hanh chinh trong ban sao
Trich luc hg tich phai theo dung dia danh hanh chinh da dang ky trong Sb ho tich.

Piéu 21. Cach ghi Giay khai sinh, S6 diing ky khai sinh

1. Ho, chit dém, tén ctia nguoi duge khai sinh phai ghi bang chir in hoa, ¢6 déu.

2. Ngay, thang, nam sinh ctia ngudi dugce khai sinh 1a ngay, thang, nam duong
lich, duoc ghi bang sd va bang chir.

3. Muc “Noi sinh” dugc ghi nhu sau:

a) Truong hop tré em sinh tai bénh vién, nha ho sinh, tram y té, co s kham
bénh, chita bénh (sau day goi chung 1a co sd y té) thi ghi tén co sd y té d6 va tén
dia danh hanh chinh noi c¢6 co so y té do.

Vi du: - Bénh vién da khoa Ptrc Giang, phuong Buc Giang, quan Long Bién,
thanh ph Ha Ngi.
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- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

- Bénh vién Phu san, Ha Noi.

b) Truong hop tré em sinh ngoai co s y té quy dinh tai diém a cta khoan nay,
bao gdm trudng hop sinh tai nha, sinh trén phuong tién giao thong, trén dudng
hoic tai dia diém khac thi “Noi sinh” dugc ghi theo dia danh hanh chinh thuc té,
noi tré em sinh ra (ghi dia danh hanh chinh du 3 cap).

Vi dy: - Xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

¢) Truong hop tré em sinh ra & nudc ngoai thi “Noi sinh” dugc ghi theo tén
thanh pho va tén qudc gia, noi tré em dugc sinh ra; truong hop tré em sinh ra tai
quoc gia lién bang thi ghi té€n thanh pho, tén tiéu bang va tén quoc gia do.

Vi du: - Paris, Cong hoa Phap.

- London, Vuong qubc Anh.
- Los Angeles, tiéu bang California, Hoa Ky.

4. Muc “Noi cu trtt” dugc ghi nhu sau:

a) Truong hop cong dan Viét Nam cu tra ¢ trong nudce thi ghi theo noi dang ky
thuong tra; truong hop khong c6 noi dang ky thuong tra, thi ghi theo noi dang ky
tam tru;

b) Truong hop cong dan Viét Nam cu tru ¢ nudc ngoai thi ghi theo dia chi
thuong tru hodc tam tra & nudc ngoai.

Céch ghi “Noi cu tri” theo huéng dan tai khoan nay ciing duoc ap dung dé ghi
muc “Noi cu tra” trong cac loai SO hd tich va gidy to ho tich khac.

5. Muc “Giay to tiy than” cta nguoi di dang ky khai sinh, bao gém céac loai
gidy to theo quy dinh tai khodn 1 Diéu 2 Nghi dinh s6 123/2015/ND-CP, phai ghi
r0:tén loai gidy to, sO, co quan cap, ngay cap giay to do.

Vi du: - Gidy CMND s6 030946299, Cong an thanh phd Hai Phong cap ngay
01/01/2011.

- Ho chiéu s6 B234567, Cuc QLXNC cép ngay 14/02/2012.

- Thé can cude cong dan s6 010116000099, Bo Cong an cap ngay 01/6/2016.

6. Muc “Noi dang ky khai sinh” phai ghi dung tén co quan c6 thdm quyén dang ky
khai sinh theo quy dinh cua Luat h tich, cu thé nhu sau:

a) Truong hop ding ky khai sinh thudc thAm quyén ctia Uy ban nhan dan cip xa
thi phai ghi du dia danh hanh chinh 3 cap (xa, huyén, tinh).

Vi dy: UBND phuodng Cau Dién, quan Nam Tir Liém, thanh phé Ha Noi.



CONG BAO/S6 47 + 48/Ngay 12-01-2016 17

b) Truong hop diang ky khai sinh thudc tham quyén ctua Uy ban nhan dan cap
huyén thi phai ghi da tén 2 cdp hanh chinh (huyén, tinh).

Vi dy: UBND huyén Kién Thuy, thanh ph Hai Phong.

¢) Truong hop ding ky khai sinh thudc thim quyén ctiia Co quan dai dién Viét
Nam ¢ nudc ngoai thi ghi tén ctia Co quan dai dién va tén qudc gia noi c6 tru so
cua Co quan dai dién do.

Vi du: - Pai sit quan Viét Nam tai CHLB DPuc.

- Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban.

7. Viéc huéng dan ghi tén cia co quan c6 thim quyén ding ky khai sinh theo
quy dinh tai khoan 6 cua Diéu nay ciing duoc ap dung dé ghi tén cua co quan cé
tham quyén ding ky cac viéc ho tich khac theo quy dinh ctia Luat ho tich va Nghi
dinh s6 123/2015/ND-CP, dugc ghi théng nhét trong S6 ho tich va gidy to ho tich.

8. “Phan ghi cht nhimg thong tin thay doi sau nay” tai mat sau cua Gidy khai
sinh str dung dé ghi cht ndi dung thay doi, cai chinh, bo sung h tich, x4c dinh lai
dan toc; ghi cac thong tin ho tich thay dbi theo ban an, quyét dinh ctia co quan nha
nuée cd thim quyén. Khi thue hién can ghi rd ngay, thang, ndm tién hanh ghi chu,
thong tin ho tich co6 su thay ddi va tén loai giéy toy, sd, tén co quan, ngay, thang,
nam cip gidy to 1 can ctr dé thuc hién viéc ghi chi.

Piéu 22. Cach ghi Gidy chimg nhin két hon, S6 ding ky két hon

1. Ho, chir dém, tén vo; ho, chit dém, tén chong ghi bang chit in hoa, c¢6 dau.

2. Ngay, thang, nim ding ky két hon 1a ngdy, thang, nam xéac lap quan hé vo
chdng, trir truong hop ding ky lai két hon; dang ky hon nhan thuc té theo quy dinh
tai khoan 2 Diéu 44 cua Nghi dinh s6 123/2015/ND-CP; thuc hién lai viéc dang ky
két hon theo quy dinh tai Diéu 13 ciia Luat hon nhan va gia dinh.

Trudng hop dang ky lai két hon, dang ky hon nhan thuc t& ma khong xac dinh
dugc ngay dang ky két hon trude day, ngay xac lap quan hé chung séng véi nhau
nhu vo chong thi ghi ngdy dau tién cta thang, nam dang ky két hon, xac lap quan hé
chung séng; truong hop khéng xac dinh duoc ngay, thang thi ghi ngay 01 thang 01
ctia nam dang ky két hon trude ddy, ndm xac 1ap quan hé chung song.

3. “Phan ghi cht nhing thong tin thay d6i sau nay” tai mit sau ctua Gidy ching
nhan két hon st dung dé ghi ndi dung thay doi, cai chinh, bo sung hé tich, xac dinh
lai dan toc; ghi cac thong tin ho tich thay ddi theo bén an, quyét dinh cua co quan
nha nudc c6 tham quyén. Khi thuc hién can ghi 16 ngay, thang, nim ghi chu, thong
tin ho tich c6 su thay ddi va tén loai giéy toy, sO, tén co quan, ngay, thang, nam cép
giéy to 13 can ¢t dé thuc hién viéc ghi chu.
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Ngay quan hé hon nhan duoc cong nhan trong truong hop dang ky lai két
hon, dang ky hon nhan thuc té theo quy dinh tai khoan 2 Piéu 44 ciia Nghi dinh
s6 123/2015/ND-CP, thuc hién lai viéc ding ky két hon theo quy dinh tai Pidu 13
ciia Luat hon nhan va gia dinh ciing dugc ghi vao phan “nodi dung ghi chu” cua
mit sau Gidy chimg nhan két hon.

Piéu 23. Cach ghi Trich luc khai tir, So diing ky khai tir

1. Ho, chit dém, tén nguoi chét phai viét bang chit in hoa, c6 dau.

2. Muc “Pia chét vao luc” duoc ghi theo Gidy bao tir hodc gidy to thay Gidy
béo tir quy dinh tai khoan 2 Piéu 4 ctia Nghi dinh s6 123/2015/ND-CP, trong d6
ghi rd gio, phit, ngay, thang, nam chét bang sd va bang chir; truong hop khong rd
gio, phiit chét thi bo trong.

3. Muc “Noi chét” ghi 10 tén co s& y té va dia danh hanh chinh noi ¢6 tru s&
clia co s y té trong trudng hop chét tai co so y té.

Truong hop chét trén phuong tién giao thong, chét do tai nan, chét tai trai
giam, trai tam giam, noi thi hanh an tu hinh, tai tru sé co quan, td chirc hodc khong
xéac dinh duogc noi chét thi ghi dia danh hanh chinh da 3 cip (x4, huyén, tinh) noi
ngudi d6 chét hodc noi phét hién thi thé ngudi chét.

4. Muc “Nguyén nhan chét” dugc ghi theo Gidy bao tir hodc gidy to thay gidy
béo tir quy dinh tai khoan 2 Piéu 4 ctuia Nghi dinh sé 123/2015/ND-CP; trudng hop
chua x4c dinh dugc nguyén nhan chét thi dé trong.

5. Phan ghi vé Gidy bao ti/gidy to thay Gidy bao tir phai ghi rd tén gidy to; sd,
ngay, thang, nim cap; co quan, t chiic cip.

Vi du: Gidy bao tir sé 05/UBND-GBT, UBND phudng Lam Son, quan Lé Chan,
thanh phd Hai Phong cip ngay 05/01/2016.

Piéu 24. Cach ghi Trich luc thay doi, cai chinh, bé sung hd tich, xac dinh lai
dan toc

1. Tén cta Trich luc phai ghi rd trong tng véi timg loai viée cu thé.

Vi dy: - Trich luc thay d6i ho tich

- Trich luc cai chinh ho tich
- Trich luc bd sung hg tich
- Trich luc xac dinh lai dan toc

2. Khi cép ban sao Trich luc ho tich thay dodi, cai chinh, bo sung ho tich, xac
dinh lai dan toc tir loai s6 nao thi phai ghi o tén s6 ay. Vi du: “So6 ding ky thay
d6i, cai chinh ho tich nam...”; “Sé dang ky khai sinh nam...”.
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Piéu 25. Cach ghi Gidy xac nhan tinh trang hén nhan, S6 cip Gidy xac nhin
tinh trang hon nhan

1. Muyc “Noi cu tri” ghi theo dia chi cu tra hién nay cua ngudi duge cap Gidy
xac nhan tinh trang hon nhan.

2. Muyc “Trong thoi gian cu tra tai:.... tir ngay..... thang..... ndm..... dén ngay.....
thang.... nam....” chi ghi trong trudng hop nguodi yéu cau dé nghi cap Gidy xac
nhén tinh trang hon nhan trong thoi gian dang ky thuong tri trudce day.

3. Muc “Tinh trang hon nhan” phai ghi chinh x4c vé tinh trang hon nhan hién
tai cua nguoi do, cu thé nhu sau:

- Néu chua bao gid két hon thi ghi “Chura déing ky két hon véi ai”.

- Néu dang c6 vo/chong thi ghi “Hién tai dang cé vo/chéng la ba/ong.........
(Gidy chimg nhdn két hén so..., do... cap ngay... thang... nam...)”.

- Néu c6 dang ky két hon, nhung da ly hon va chua két hon méi thi ghi “C6 ding
ky két hon, nhung da ly héon theo Ban an/Quyét dinh ly hon sé... ngay... thang... nam...
ciia Toa én nhan dan...; hién tai chua ding ky két hén véi ai”,

- Néu c6 dang ky két hon, nhung vo/chong di chét va chua két hon méi thi ghi
“Cé dang ky két hon, nhung vo/chong da chét (Gidy chieng tit/Trich luc khai ti/

b

Bdn dn $6:... do... cdp ngay... thang... ndm...); hién tai chua dang ky két hon véi ai”.

- Néu 1a trudong hop chung sdng v6i nhau nhu vo chong trude ngay 03/01/1987
va van chung séng voi nhau ma chua dang ky két hon thi ghi “Hién tai dang c6
vo/chéng la ba/dng...”.

4. Truong hop Co quan dai dién cap Gidy xac nhan tinh trang hén nhan cho
cong dan Viét Nam trong thoi gian cu tri ¢ nude ngoai thi muc “Noi cu trd” ghi
theo dja chi cu trG hién tai ciia nguoi yéu cau; muc “Trong thoi gian cu tru tai:... tir
ngay... thang... nam... dén ngay... thang... ndm...” ghi theo dia chi, thoi gian cu tra
thue té tai nuéc ngoai. Tinh trang hon nhan cia ngudi d6 duoc xac dinh theo SO
dang ky ho tich, Co so dir 1iéu hd tich dién tir do Co quan dai di€n quan ly va ghi
tuong ty nhu quy dinh tai khoan 3 Diéu nay.

Vi du: “Ong Nguyén Vin A,

Noi cu tru: Berlin, CHLB Dic.

Trong thoi gian cu tra tai: New York, Hoa Ky, tir ngay 20 thang 10 nam 2010
dén ngay 27 thang 7 nam 2012.

Tinh trang hon nhan: Khong dang ky két hon véi ai tai Pai st quan Viét Nam
tai Hoa Ky”.
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5. Muc “Gidy nay duoc cap dé:” phai ghi ding muc dich sir dung Gidy xac
nhan tinh trang hon nhan, khong duoc dé tréng.

Vi dy: Lam thi tuc mua ban nha; bo tac hd so xin viée; 1am thu tuc thira ké; bd
tac hd so di du lich nude ngoai; dé két hon...

Trudng hop sir dung Gidy xac nhan tinh trang hon nhan dé 1am thu tuc dang ky
két hon thi phai ghi r6 ho tén, nam sinh, gidy to tuy than cia nguoi du dinh két
hon, noi dy dinh lam thu tyc két hon.

Vi du: - Gidy nay dugc cap dé lam thu tuc két hon voi chi Nguyén Thi T, sinh
nam 1992, CMND s6 031331332, tai UBND x& Lap L&, huyén Thuy Nguyén,
thanh ph6 Hai Phong.

- Gidy nay duoc cip dé lam tha tuc két hon v6i anh Nguyén Viét K, sinh
nam 1962, Ho chiéu s6: B123456, tai UBND huyén Hoai Dtrc, thanh phd Ha Noi.

- Gidy nay duoc cap dé lam thu tuc két hon véi anh SON CHA DUEK, sinh
nam 1965, HO chiéu s6: M234123, tai Han Qudc.

Piéu 26. Sira chira sai sét khi ghi So hd tich, gidy to' hd tich

1. Khi dang ky ho tich, néu c6 sai st trong viéc ghi ndi dung vao So6 hd tich,
cong chirc 1am cong tac ho tich phai gach bo phan sai sot, ghi sang bén canh hoic
1én phia trén, khong dugc chita dé 18n chit cii, khong duoc tiy x6a va viét dé 1én
chd di tay xoa.

Truong hop c6 sai sét bo trong trang so thi cong chirc 1am cong tac ho tich
phai gach chéo vao trang b tréng.

Cot ghi chu ctia S6 ho tich phai ghi rd ndi dung stra chira sai sot; ngdy, thang,
nam stra; cong chure [am cong tac hg tich ky, ghi rd ho, chir dém, tén.

Cong chure 1am cong tac ho tich cé trach nhiém bdo cdo Thu trudng co quan dang
ky ho tich biét vé viéc sira chira sai sot. Thu truong co quan dang ky ho tich co trach
nhiém kiém tra, cho phép déng dau x4c nhan vao noi dung stra chita sai sot.

Cong churc 1am cong tac ho tich khong duge ty v tiy xda, stra chita, bd sung
1am sai 1éch ndi dung di ghi trong S6 ho tich.

2. Khi dang ky ho tich, néu c6 sai sot trén gidy to ho tich thi cong chirc 1am
cong tac ho tich phai huy bo gidy t& d6 va ghi gidy to méi, khong cp cho nguoi
dan gidy to ho tich da bi stra chira.

3. Sau khi diing ky ho tich ma phat hién sai sot do 16i ciia cong chirc 1am cong tac
ho tich hodc do 16i ctia ngudi yéu cau dang ky ho tich thi phai tién hanh tha tuc cai
chinh ho tich theo quy dinh tai khoan 2 Diéu 7 ctia Nghi dinh sb 123/2015/ND-CP.
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i Muc 3 )
HUONG DAN MO, KHOA SO HO TICH,
LUU TRU, BAO QUAN SO HO TICH

) Diéu 27. Mé, khoa S6 ho tich tai Uy ban nhin dén cip xa, Uy ban nhan dén

cap huyén

1. S6 quyén cua Sé‘h(} tic}} dugc danh sd va ghi theo thir ty st dung cia ting
loai s6 trong nam, bat dau tur so6 O1.

Vi du: - S6 dang ky giam ho, s6: 01-TP/HT-2015-GH

- S6 dang ky nhan cha, me, con, s6: 01-TP/HT-2015-CMC.

Ngay md so 1a ngay ding ky su kién ho tich dau tién cia SE) Ngay khoéa sd

thyc hién nhu sau: truong hop hét so ma chua hét nim thi khoa s6 vao ngay dang

ky sy kién ho tich cudi cung cia s6; truong hop hét nam ma chua dung hét s6 thi
khoa sb vao ngay 31 thang 12 ctia nim do.

2. Khi hét nam dang ky, cong chirc lam cong tac ho tich phai thong ké o so
quyén S6 ho tich di sir dung, tong sb su kién ho tich di dang ky trong nam, sO
truomg hop ghi sai sot phai sira chita theo quy dinh tai khoan 1 Diéu 26 ciia Thong
tu nay va cac trang bi bo trong (né€u cd) trong tirng so.

3. Sau khi théng ké theo quy dinh tai khoan 2 Diéu nay, céng chiic lam cong
tac ho tich phai ky, ghi rd ho, chit dém, tén; bao cdo Thu trudng co quan dang ky
ho tich ky xac nhan, ghi r6 hg, chit dém, tén, chirc vu va dong dau.

Diéu 28. Luu trit, bao quan S6 h tich tai Uy ban nhin dén cép x4, Uy ban nhan
dan cap huyén va Sé Tw phap

1. S6 ho tich duoc luu trix vinh vién, duoc gitr gin, bao quan dé sir dung, phuc
vu nhu cau cta nhan dan va hoat dong quan 1y nha nudec.

2. Uy ban nhan dan cip xa, Uy ban nhan dan cap huyén va S¢ Tu phap co trach
nhiém luu trit, bdo quan, khai thac stt dung S6 ho tich theo dung quy dinh cua phap
luat; thuc hién cac bién phap phong chong bao lut, chay, am udt, méi mot dé bao
dam an toan.

Chu tich Uy ban nhan déan cap x4, cAp huyén va Giam ddc S¢ Tu phap phai
chiu trach nhiém trong viéc lam mat, hu hong hoac khai théac, sit dung S6 hd tich
trai phap luat.

Piéu 29. M&, khoa So6 hd tich va luu trir SO hd tich tai Co quan dai dién

1. Co quan dai dién thyc hién viéc mé, khoa S6 ho tich, luu trit, bao quan S6
ho tich twong ty theo hudng dan tai Diéu 27 va Diéu 28 ciia Thong tu nay.

2. Sau khi khéa sd, Co quan dai dién chung thyc 01 ban sao ddi voi mdi loai
S6 ho tich dé€ chuyén luu tai Cuc Lanh sy, B Ngoai giao.
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Chuong IV
PIEU KHOAN THI HANH

Picu 30. Piéu khoan chuyén tiép

HO so yéu cau dang ky ho tich do co quan dang ky ho tich tiép nhan trudc
ngay 01 thang 01 nam 2016 ma chua giai quyét xong thi tiép tuc duoc giai quyét
theo quy dinh phap luat c6 hi€u luc vao thoi diém tiép nhan ho so va duoc st dung
biéu méu ho tich twong Gmg dugc ban hanh kém theo cic van ban quy pham phap
ludt sau day:

a) Thong tu s 08.a/2010/TT-BTP ngay 25 thang 3 ndm 2010 ciia B6 Tu phap vé
vi€c ban hanh va hudéng dan viéc ghi chép, luu trit, str dung s0, biéu mau ho tich;

b) Théng tu s6 16.a/2010/TT-BTP ngay 08 thang 10 nim 2010 cua B Tu
phap sira d6i biéu mau ho tich ban hanh kém theo Théng tu sé 08.a/2010/TT-BTP
ngay 25/3/2010 ctia Bo Tu phap vé viéc ban hanh va hudng dan viéc ghi chép, luu
trit, str dung s6, biéu mau ho tich;

¢) Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nim 2012 cta B Tu phap
stra d6i, bd sung mot sb diéu ciia Thong tu sd 08.a/2010/TT-BTP ngay 25 thang 3
nim 2010 ctia B Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu triy,
st dung s0, biéu mau ho tich;

d) Thong tu sb 09b/2013/TT-BTP ngay 20 thang 5 nam 2013 cta Bo Tu phap
stra d6i, bd sung mot s diéu ciia Thong tu sd 08.a/2010/TT-BTP ngay 25 thang 3
nim 2010 ctia B Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu triy,
stt dung s6, biéu mau ho tich va Thong tu s6 05/2012/TT-BTP ngay 23 thang 5
nim 2012 cua BO Tu phap stra ddi, b sung mot sd didu cua Thong tu sd
08.a/2010/TT-BTP;

d) Thong tu s6 02a/2015/TT-BTP ngay 23 thang 02 nam 2015 cua Bo Tu phap
hudng dan thi hanh mot s6 diéu ciia Nghi dinh s6 126/2014/ND-CP ngay 31 thang 12
nim 2014 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat hon
nhan va gia dinh vé quan hé hén nhan va gia dinh c6 yéu td nudc ngoai.

Piéu 31. Hiéu lwc thi hanh

1. Thong tu nay c6 hi¢u luc tir ngay 02 thang 01 nam 2016.

2. Bai bo cac van ban quy pham phap luat sau day:

a) Thong tu s6 07/2001/TT-BTP ngay 10 thang 12 nim 2001 huéng dan thi hanh
mdt s& quy dinh ctiia Nghi dinh s6 77/2001/ND-CP ngay 22 thang 10 nim 2001 cia
Chinh pht quy dinh chi tiét vé dang ky két hon theo Nghi quyét sb 35/2000/QH10
cua Quéc hoi;
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b) Théng tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 ctiia B6 Tu phap
huéng dan thue hién mot sé quy dinh ctia Nghi dinh sb 158/2005/ND-CP ngay 27
thang 12 niam 2005 ctia Chinh pht vé dang ky va quan 1y ho tich;

¢) Thong tu s6 08.a/2010/TT-BTP ngay 25 thang 3 ndm 2010 ctia B6 Tu phap vé
viéc ban hanh va hudng dan viéc ghi chép, luu trix, st dung s6, biéu mau ho tich;

d) Théng tu sb 16.a/2010/TT-BTP ngay 08 thang 10 ndm 2010 ctia B6 Tu phap vé
viéc stra d6i biéu mau ho tich ban hanh kém theo Thong tur s6 08.a/2010/TT-BTP;

d) Thong tu s6 05/2012/TT-BTP ngay 23 thang 5 nam 2012 ctiia B6 Tu phap
sira doi, bo sung mot s6 diéu cuia Thong tu s6 08.a/2010/TT-BTP ngay 25 thang 3
nam 2010 ctua BO Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu triy,
st dung s0, biéu mau ho tich;

e) Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 ndm 2013 cua Bd Tu phap
sira doi, bo sung mot s6 diéu cuia Thong tu s6 08.a/2010/TT-BTP ngay 25 thang 3
nim 2010 ctia B Tu phap vé viéc ban hanh va huéng dan viéc ghi chép, luu trir,
sir dung sb, biéu mau ho tich va Thong tu s6 05/2012/TT-BTP ngay 23 thang 5
nim 2012 cia Bo Tu phép sta ddi, bo sung modt sd diéu cua Thong tu sd
08.2/2010/TT-BTP;

g) Thong tu s6 02a/2015/TT-BTP ngay 23 thang 02 nam 2015 cua Bo Tu phap
hudng dan thi hanh mot s6 diéu ciia Nghi dinh s6 126/2014/ND-CP ngay 31 thang 12
nam 2014 cua Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat hon
nhan va gia dinh vé quan hé hén nhan va gia dinh c6 yéu td nudc ngoai.

3. Trong qua trinh trién khai thuc hién, néu c6 vudng mic, dé nghi Uy ban nhan
dan cac tinh, thanh phd tryc thudc Trung wong, S& Tu phép kip thoi phan anh vé Bo
Tu phap dé c6 huéng dan../.

KT. BQ TRUONG
THU TRUONG

Nguyén Khinh Ngoc
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Phu luc 1
DANH MUC
GIAY TO HQ TICH DO BQ TU PHAP IN, PHAT HANH
(Kém theo Théng tw s6 15/2015/TT-BTP ngay 16 thing 11 ndam 2015
cua Bo Tu phap quy dinh chi tiét thi hanh mét sé diéu cia Ludt hé tich
va Nghi dinh sé 123/2015/NP-CP ngay 15 thang 11 ndm 2015 ciia Chinh phii
quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt ho tich)

?; Tén gidy to h¢ tich Ghi chi

01 | Gidy khai sinh" C6 néi dung

02 | Gidy khai sinh® Phéi, khéng cé ndi dung
03 | Gidy chtrng nhan két hon® C6 ndi dung

04 | Gidy chimg nhan két hon® Phoi, khong co noi dung

Gidy to hd tich gdm cac chi tiét ky thuat, my thuit nhu sau:

) Giay khai sinh (c6 néi dung)

Puoc in trén gidy tring dinh luong 120gsm, khd gidy A4 (210 x 297mm), in
offset 4 mau, 02 mat. Noi dung chinh in trén mat trudce, c6 hoa van chim, ¢ chinh
giita nén hoa vin 1a hinh tréng d6ng Ngoc Lii, trén mit trong dong 1a hinh vé ban
dd Viét Nam va cac quﬁn dao Truong Sa, Hoang Sa, cadc ddo nho khéc... Vi tri hinh
ngdi sao 1a Thu d6 Ha Noi. Phia ngoai tréng ddng 13 nén hoa vin trang tri, dugc
dong khung boi dudng vién trang tri. Mau sic chi dao ctia nén hoa vin trang tri 1a
mau xanh, & trung tdm 1a mau xanh dwong nhe, dugc trai dan ra phia ngoai véi
mau xanh 14 cdy, cac hoa tiét trang tri dugc v& bang nét manh.

No6i dung chinh dugc soan thao béng font chit Times New Roman, bang ma
Unicode, ¢& chit 13pt, khodng cach dong 1a 21.5pt, truong nd1 dung chir cach
mép gidy hai bén 1a 23mm, cach mép trén 12.8mm va mép dudi 1a 18mm. Phia
trén cung la quéc hiéu “Cong hoa xa hoi chu nghia Viét Nam, Poc lap - Ty do -
Hanh phiic”. Tiép phia dudi 1a hinh anh qudc huy nudc Cong hoa xa hoi chu
nghia Viét Nam c6 kich thudc 12 20 x 20mm. Chit “Gidy khai sinh” mau do, in
hoa dam, cd chir 22pt.

Mit sau 14 bang “Phan ghi chi nhiing thong tin thay doi sau nay”, dugc in trén
nén hoa vin chim, trung tam 1a hoa tiét hoa sen. Nén chil dao dugc tao bai cac duong
nét song trai déu, phia bén canh cua hoa tiét hoa sen c6 mot dudng trang tri chay
ngang mit gidy duoc tao boi cac nét song co bién do va mau sic khac nhau. Noi dung
bang st dung font chit Times New Roman, bang ma Unicode, ¢& chit 12pt, kich
thudc bang 1a 158 x 260mm.
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® Gidy khai sinh (phéi, khong cé néi dung)

La phoi in mau theo cac mo ta chi tiét néu trén, c6 qudc hiéu, quic huy va
dong chir “Gidy khai sinh” tai mit trudc, bang “Phan ghi cha nhitng thong tin thay
doi sau ndy” & mit sau, mau duoc st dung tai cic co quan diang ky ho tich da co
phan mém bao dam viéc in truc tiép toan bd nodi dung thong tin dang ky khai sinh
theo ding tiéu chuan, dugc Bo Tu phap cong nhan.

® Gidy chirng nhan két hon (c6 néi dung)

Puoc in trén gidy tring dinh luong 120gsm, kho gidy A4 (210 x 297mm), in
offset 4 mau, 02 mat. N1 dung chinh in trén mat trude, ¢6 hoa van chim, ¢ chinh
giita nén hoa van 13 hinh trong ddng Ngoc L, trén mit tréng dong 14 hinh v& ban db
Viét Nam va cac quﬁn dao Truong Sa, Hoang Sa, cac dao nhé khéc... Vi tri hinh
ngdi sao 1a Thit d6 Ha Noi. Phia ngoai trong dong 14 nén hoa vin trang tri c6 cc
dudng nét toa ra nhu tia ning mat troi, nén hoa van duoc doéng khung boi dudong
vién trang tri. Mau sic chu dao ctia nén hoa vin trang tri 1a mau hong, ¢ trung tim la
mau hdng pha vang nhe, duoc trai dan ra phia ngoai voi mau sen hong. Céc hoa tiét
trang tri duoc v& bang nét manh.

No6i dung chinh dugc soan thdo béng font chit Times New Roman, bang ma
Unicode, c& chit 13pt, khoang cach dong 1a 23.5pt, truong ndi dung chir cach mép
gidy hai bén 1a 20mm, cach mép trén 12.8mm, cach mép dudi 18mm. Phia trén
cung la qué)c hi¢u “Cong hoa xa hoi chu nghia Viét Nam, Doc 1ap - Tu do - Hanh
phuc”; phia dudi 1a hinh anh qubc huy nude Cong hoa xi hoi chu nghia Viét Nam,
kich thuéc 20 x 20mm. Chit “Gidy chimg nhan két hon” in hoa dam, mau do, c&
chir 20pt.

Mit sau 1a bang “Phan ghi chi nhiing thong tin thay d6i sau nay”, duoc in trén
nén hoa van chim, trung tam la hoa tiét hoa sen, duoc lan toa ra nhirng canh hoa.
Nén chu dao duoc tao boi cac duong nét song trai déu, phia bén canh cua hoa tiét
hoa sen c6 mot duong trang tri chay ngang mat gidy duogc tao boi cac nét song co
bién d6 va mau sac khac nhau. Noi dung bang sir dung font chit Times New
Roman, bang ma Unicode, cd chir 12pt, kich thudc bang 1a 158 x 260mm.

“ Gidy chirng nhan két hon (phéi, khong cé néi dung)

La phoi in mau theo cac mo ta chi tiét néu trén, c6 qudc hiéu, quic huy va
dong chir “Gidy chimg nhan két hon” tai mit trudc, bang “Phan ghi chi nhiing
thong tin thay ddi sau nay” & mit sau, mau duoc sir dung tai cac co quan ding ky
ho tich da c6 phan mém bao dam viéc in tryc tiép toan bo ndi dung thong tin ding
ky két hon theo dung tiéu chuan, dugc Bo Tu phap cong nhan.
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Ndm sinh:

Ndi cu trii:

Nuay, thang, nam dang ky

CONG HOA XA HOI CHUNGHIA VIETNAM
boc lap - Ty do - Hanh phic

Gifly @ thy tlmn...’.’-.,.'..r.'....-_._.'..
Noi ddnu ky khal smh' S

~ Ho, chif dém, tén ngub‘i chd:

" Ho, chit d(;m, tcn ngu?o’l di khai smh' ...................................... . ~

..........................................................................................

NGU(H KY GIKY KHAI SINE
( K), gln rd ho, c/n? Agm, tén, chite vu vir dung ddu)
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CONG HOA XA HOI CHfJ NGHIA VIET? NAM
D(Sc 1dp - Ty do Hanh phuc
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CONG HOA XA HOI CHUNGHIA VIET NAM

Ngay, thing, nim diing ky:

V¢

- (KY, ghi rd ho, chit dém, 1én)

bo¢ lap - Ty do - Hanh phiic

Chéng - - '~ .
(K¥, ghi rd ho, chit dém, tén) - .

NGUOI KY GIAY CHUNG NHAN KET HON

(Ky, ghi rd ho, chit dém, tén, chitc vitvé dong diu)

I
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Phu luc 2
DANH MUC
SO HQ TICH DO BQ TU PHAP IN, PHAT HANH
(Kém theo Théng tw s6 15/2015/TT-BTP ngay 16 thing 11 ndam 2015
cua Bo Tu phap quy dinh chi tiét thi hanh mét sé diéu cia Ludt hé tich
va Nghi dinh sé 123/2015/NP-CP ngay 15 thang 11 ndm 2015 ciia Chinh phii
quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt ho tich)

S6 TT Tén s6 ho tich Ghi chu
01 |S6 dang ky khai sinh (1)
02 | So dang ky két hon @)
03 | SO dang ky khai tir 3

S6 ding ky hd tich gom cac chi tiét k§ thuit, my thuit nhu sau:

)'S6 ding ky khai sinh

S ¢6 kich thudce twong duong khé gidy A4 (210 x 297 mmm)

S6 dugc in thanh 3 phién ban, ¢6 s trang la: 50, 100 va 200 trang.

SO ,cc') bi?, cung, can lang, duoc thiét ké” mau xanh 14 cay chu dao, c6 hoa van la
hinh trong dong Ngoc Lii. Trén cung la qu,()c hiéu “Cong hoa xa hoi ch}i nghia Viét
Nam, Pdc 13p - Tu do - Hanh phuc”. Tiép phia dudi 1a hinh anh quéc thy nudc
Cong hoa xa hdi chi nghia Viét Nam, kich thudc 24 x 24mm. Chir “S6 dang ky
khai sinh 1a chit in hoa dam, mau do, c& chir 35pt.

Céc trang trong SO duogc in trén gidy trang, khd A4, dinh luong 70msg, sir
dung font chit Times New Roman, bang ma Unicode, c& chir 12pt, in 01 mau.

@ S6 ding ky két hon

S6 ¢6 kich thudce tuong duong kho gidy A4 (210 x 297 mmm)

S6 duogc in thanh 3 phién ban, ¢ sb trang 1a: 50, 100 va 200 trang.

, S6 5:(’) bia cung, can lang, duogc tl}ié't ké mau hong chil dao, c6 hoa vin 13 hinh
trong dong Ngoc Li. Trén cung la qyéc hiéu “Cong hoa xa hoi chﬁ nghia Viét Nam,
Doc lap - Tu do - Hanh phtc”. Tiép phia dudi 1a hinh anh quc}c huy nu’c’rg Cong
hoa xa hoi chu nghia Viét Nam, kich thudc 24 x 24mm. Chir “S6 dang ky ket hon”
1a chir in hoa dam, mau do, cd chir 35pt.

Céc trang trong SO duogc in trén gidy trang, khd A4, dinh luong 70msg, sir
dung font chit Times New Roman, bang ma Unicode, c& chir 12pt, in 01 mau.

®)'S6 ding ky khai tir

S ¢6 kich thude twong duong khé gidy A4 (210 x 297 mmm)
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S6 duoc in thanh 02 phién ban, c6 sb trang 1a: 50, 100 trang.

S6 ¢o bia cimg, can lang, duogc thiét ké mau ghi xanh cha dao, ¢6 hoa vin hinh
tréng ddng Ngoc Lii. Trén cing 1a qudc hiéu “Cong hoa x3 hoi chu nghia Viét Nam,
Poc lap - Tu do - Hanh phiic”. Tiép phia duéi 1a hinh anh quéc huy nuéc Cong
hoa x4 hoi chil nghia Viét Nam, kich thudc 24 x 24mm, Chit “S6 dang ky khai tir”
la chit in hoa dam, mau do, cd chit 35pt.

Céc trang trong SO duoc in trén gidy tring, kho A4, dinh lugng 70msg, st
dung font chir Times New Roman, bang ma Unicode, cd chir 12pt, in 01 mau.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
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HUONG DAN SU DUNG

1. Tén co quan dang ky ho tich (1) phai ghi rd tai trang bia cta so:

- Truong hop S6 dang ky khai sinh ctia Uy ban nhan déan cip x4 thi ghi du 03 cip
hanh chinh (xa, huyén, tinh);

- Trudng hop S6 diang ky khai sinh cia Uy ban nhan dan cép huyén thi ghi
du 02 cap hanh chinh (huyén, tinh);

- Trudong hop SO diang ky khai sinh ciia Co quan dai dién Viét Nam & nudc
ngoai thi ghi tén ctia Co quan dai dién Vi¢t Nam.

2. Muc quyén sd (2) ghi sé tht tu cua S6 dang ky khai sinh trong nim; ngay
md s6 (3) 1a ngay ding ky su kién ho tich dau tién cia so; ngay khoa so (4) 1a ngay
dang ky su kién ho tich cubi cing cua s6; truong hop chua hét s6 ma hét nam thi
ngay khoa sb 1a ngay 31 thang 12.

3. S dang ky (5) dugc ghi lién tuc tir s6 01 dén hét nam, khong duogc dé tring
sd dang ky.

S6 ghi trong Gidy khai sinh 14 s6 ghi tai dau trang S6 ding ky khai sinh vé viéc
khai sinh cua nguoi do.

4. S6 phai viét lién tiép theo tht tu timg trang, khong duge bo trong, phai dong
dau giap lai tir trang ddu dén trang cudi s6 ngay tai thoi diém mo sb.

5. Cong chiic 1am cong tac ho tich phai ty minh ghi vao s, ndi dung ghi phai
chinh xac, theo dting hd so ding ky khai sinh.

Chir viét phai rd rang, dii nét, khong viét tat, khong tay xoa, viét bang loai muc
tot, khong st dung nhiéu mau myc trong moét s6, khong dung muc do.

6. Ho, chit dém, tén ctia nguo1 dugc khai sinh phai ghi béng chit in hoa, c6 dau.

Ngay, thang, nam xac dinh theo duong lich.

Ngay, thang, nim sinh phai ghi bang s6 va bang chit.

Noi sinh ghi theo dia danh hanh chinh 3 cap (x3, huyén, tinh). Truong hop sinh
tai co sO y té thi ghi tén ctia co s& y té trude dia danh hanh chinh. Truong hop tré
em sinh & nudc ngoai thi noi sinh ghi theo tén thanh phd va tén qudc gia hodc tén
thanh phd, tén tiéu bang va tén qubc gia d6 néu 1a qudc gia lién bang, noi tré em
duoc sinh ra.

Noi cu tra ghi theo noi dang ky thuong tr; truong hop khdng co noi dang ky
thuong trh thi ghi theo noi dang ky tam tra.

Truong hgp cu trd & nudce ngoai thi ghi theo dia chi thudong tra hodc tam tri &
nudc ngoai.
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Gidy to tuy than cua ngudi di ding ky khai sinh phai ghi r&: tén loai gidy to,
s0, cO quan cap, ngay cap giay to.

7. Cot bén phai tuy theo loai viéc thuc hién can danh diu vao 6 tuong ung:
dang ky dang han; dang ky qua han; dang ky lai; tré chua xac dinh duoc cha, me;
tré bi bd roi; ghi vao sé hd tich viéc khai sinh (d61 véi truong hop ghi vao S6 ho
tich viéc khai sinh da dugc dang ky tai co quan c6 tham quyén cua nudc ngoai).

8. Muc “Ghi cha” (6) dé ghi thong tin trong truong hop ghi vao S6 ho tlch viéc
khai sinh da dang ky tai co quan c6 thim quyén clia nudc ngoai (ghl 16 86 Giay
khai sinh, ngay, thang, nam dang ky khai sinh, tén co quan, tén qudc gia cap); ghi
chu nhitng thong tin thay do6i sau nay; thong tin stra chita trong truong hop co sai
sot khi ghi s0.

9. Truong hop c6 sai sot khi ghi s, cong chirc lam cong tac ho tich phai truc
tiép gach bd phan sai sot, khong dugc tay, xo6a dé viét lai, khong chira dé 1én chir
cli; nd1 dung stra chira dugc ghi vao muc “Ghi chu” (6); cong churc lam cong tac
ho tich phai ghi rd ngay, thang, nam stra chita, ky, ghi r0 ho, chir dém, tén; bao
cdo Thu truéng co quan dang ky hd tich duyét, cho phép dong dau vao ndi1 dung
stra chira.

10. Nam ding ky bat dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nam dang ky phai thuc hién khoa sd, thong ké tong s s6 da sir dung, tong
sO su kién khai sinh da dang ky trong nam, c6 xac nhén cia Thu truéng co quan
dang ky hd tich.

S6 dang ky ho tich chi str dung trong nam, khong st dung dé tiép tuc dang ky
cho nam sau.
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S6“:........ Ngay, thang, nam dang ky:....../......./......
Ngwoi duwge dang ky khai sinh Dlng han: []
Ho, chit @€m, tEN:........ooiiiiiieieeeeeee e, Qua han: []
........................................................................................... Dang ky lai: ]
Ngay, thang, nam sinh:...../..../........ ghi bang chir:............ Tré chua xac dinh ]
........................................................................................... dugc cha, me:
........................................................................................... Tré bi bo roi: L]
Gidi tinh.............. DAN tdC: v, Quoc tich:............... Ghi vao so6 ho tich O]
INOT SINN L vigc khai sinh:
........................................................................................... e
QUE QUAN:.....veeieeeeeeeee ettt Ghi cha'”

SO dinh danh CA NhAN: ... | Troreeeesseses s
Ho, chit d€m, ten ME:..........c.oooiiiiiiiiiiii s, | Trrrrrmesss s
Nam sinh.............. Dan toc............... Quoc tich:............... | T
NOT CU T e seeae | T
Ho, chir dém, tén cha:...................cocooiiiiiiee,
Nam sinh:............. Dan toc............... Quoc tichiueeveeeeeen |
NOT CU T et eseesieenee |
Ho, chir dém, tén nguwoi di khai sinh:.................. |
G1AY 1O TUY thAN:..cceiiiiieeiieceece e esiee e | e e e
Ho, chir dém, tén, chirc vu nguoi ky Giay khai sinh/ | ...,
Trich luc ghi vao s6 h tich viéc khai sinh:................... | ...,
Ngu’(‘)’i di khai sinh Ngu’(‘)’i thl‘l’c hién ....................................
(K)}’ ghi ]/'5 ho’ chz} d‘ém’ l’én) (K_);) ghl ’/'5 ho’ Chl} dém’ tén) ....................................

Trang sé: 01
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CONG HOA XA HOI CHU NGHIA VIET NAM
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HUONG DAN SU DUNG

1. Tén co quan ding ky ho tich (1) phai ghi rd tai trang bia cua so:

- Trudng hop S6 ding ky két hon ciia Uy ban nhan dén cap x4 thi phai ghi da 03 cap
hanh chinh (xa, huyén, tinh);

- Trudong hop So ding ky két hon ctia Uy ban nhan dan cap huyén thi ghi da 02 cap
hanh chinh (huyén, tinh);

- Trudng hop S6 ding ky két hon ciia Co quan dai dién Viét Nam & nudc ngoai
thi ghi tén ctia Co quan dai dién Vié¢t Nam.

2. Muc quyén sd (2), ghi s6 tht tu ciia S6 ding ky két hon trong nim; ngdy mo
s6 (3) 1a ngay dang ky su kién ho tich dau tién cua sd; ngay khoa sb (4) 1a ngay
dang ky su kién ho tich cubi cing cua so; truong hop chua hét s6 ma hét nam thi
ngay khoa sb 1a ngay 31 thang 12.

3. S6 dang ky (5), dugc ghi lién tuc tir s6 01 dén hét ndm, khong duoc dé tring
s6 dang ky.

S6 ghi trong Gidy chimg nhan két hon 14 so ghi tai dau trang SO dang ky két
hon ve viéc két hon do.

4. S6 phai viét lién tiép theo thir tir ting trang, khong duoc bo tréng, phai dong
dau giap lai tir trang ddu dén trang cudi s6 ngay tai thoi diém mo sb.

5. Cong chiic 1am cong tac ho tich phai ty minh ghi vao s, ndi dung ghi phai
chinh xac, theo diing ndi dung hd so diang ky két hon.

Chir viét phai rd rang, dii nét, khong viét tat, khong tay xoa, viét bang loai muc
tot, khong st dung nhiéu mau myc trong mét s6, khong dung myuc do.

6. Ho, chir dém, tén cua vo, chéng phai viét bﬁng chit in hoa, ¢ dau;

Ngay, thang, nam xac dinh theo duong lich.

Noi cu tra ghi theo noi dang ky thuong tr; truong hop khdng c6 noi dang ky
thuong tru thi ghi theo noi dang ky tam tra.

Truong hop cu tri & nude ngoai thi ghi theo dia chi thuong tri hodc tam tra &
nudc ngoai.

Gidy to tuy than cua v, chong phai ghi rd: tén loai gidy td, sb, co quan cap,
ngay cap gidy to.

7. Ngay, thang, ndm xac 14p quan hé hon nhén (6) 14 ngay, thang, nim ghi vao S6
dang ky ket hon, vo, chong ky, ghi rd ho, chir dém, tén trong S6 dang ky két hon.

Truong hop ding ky lai két hon thi ngdy, thang, ndm xac 14p quan hé hon nhan
1a ngay, thang, nim dang ky viéc két hon trude day.
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Truong hop ding ky hon nhén thuc té (theo quy dinh tai khoan 2 Diéu 44 cua
Nghi dinh s6 123/2015/ND-CP) thi ngay, thang, ndm xac 1ap quan h¢ hon nhan la
tho1 diém cac bén xac 1ap quan hé chung song véi nhau nhu vg chong.

Truong hop khong xac dinh dugc ngay dang ky két hon trude day, ngdy xac
1ap quan h¢ chung song voi nhau nhu vo chong thi ghi ngay dau tién cua thang,
nim dang ky két hon trudc day, xac l1ap quan hé chung séng; truong hop khong
xac dinh dugc ngay, thang thi ghi ngay 01 thang 01 cia ndm dang ky két hon trude
day, nam xac 1ap quan hé chung song.

Trudng hop quan hé hon nhan dugc Toa an cong nhdn theo quy dinh tai Diéu 11
cua Luat hon nhan va gia dinh thi ghi ngay, thang, ndam quan h¢ hon nhan dugc
cong nhan theo ban an, quyét dinh da c6 hi¢u lyc phap luat ctia Toa an.

Truong hop thue hién lai viée diang ky két hon theo quy dinh cta Piéu 13 cua
Luat hon nhan va gia dinh thi ngay, thang, nam xac 1ap quan hé hon nhan la ngay,
thang, nam dang ky két hon trudce day.

8. Cot bén phai tuy theo loai viéc thuc hién can danh dau vao 6 tuong Ung:
Cudc ket hon lan dau; Pang ky lai; Ghi chu két hon (ghi vao So6 ho tich viée két
hon cua cong dan Vi¢t Nam da duoc gidi quyét tai co quan cd tham quyén cua
nudc ngoai).

Cudc két hon 1an dau (7) 1a cude két hon ma ca vo va chong déu két hon 1an
thtr nhat.

9. Muc “Ghi chu” (8) dé ghi thong tin trong truong hop ghi chii két hon, ghi
chua ly hon (ghi 10 s, tén co quan, tén quoc gia, ngay, thang, ndm cap Gidy chung
nhan két hon/ban an, quyét dinh, van ban xac nhéan vi¢c ly hon, huy viéc két hon);
dang ky lai két hon; dang ky két hon theo quy dinh tai khoan 2 Bi€u 44 Nghi dinh
s0 123/2015/ND-CP; thuc hién lai viéc két hon theo Piéu 13 Luat hon nhan va gia
dinh; ghi chu nhitng thong tin thay do6i sau nay; thong tin stta chita trong truong
hop c6 sai sot khi ghi so.

10. Trudng hop co sai sot khi ghi s0, cong chirc 1am cong tac ho tich phai truc
tiép gach bo phan sai sét, khong duoc tay, xoa dé viét lai, khong chira de 1én chir c;
ndi dung stra chira dugc ghi vao muc “Ghi chu”(8); cong churc 1am cong tac ho tich
phai ghi 6 ngay, thdng, nam stra chira, ky, ghi rd ho, chir dém, tén; bdo cdo Thu
trudng co quan dang ky hd tich duyét, cho phép dong dau vao ndi dung stra chira.

11. Niam dang ky bat dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nam dang ky phai thuc hién khoa sd, thong ké tong s s6 da sir dung, tong
sO su kién két hon da dang ky trong ndm, c6 xac nhan cua Thu truéng co quan
dang ky hg tich.

S6 dang ky ho tich chi st dung trong nam, khong st dung dé tiép tuc dang ky
cho ndm sau.
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S6:0......... Ngay, thang, nam dang ky:....../....../......
Ho, chir dém, tén nguoi vo:.........cocceevviiiiiiiiee,
A A A A A (7

...................................................................................... Cudc két hon 1an dau”: [ ]
Ngay, thang, nam sinh:............cccoovvivvieiiiciicieeeeee, Dbang ky lai: []
Dan tdC:....cccveeeieeerieeennenn, Quoc tich:.......ccoveevnenneen. Ghi chu két hon: []
NOT CU U e

. 4 8
...................................................................................... Ghi chi®
G1ay tO tuy than:.......ccoeeeeiiiieiee e,
Ho, chir dém, tén ngudi chong:................ccooeviiivviiis | e,
Ngay, thang, nam SINN:.........cccoiiiiiiiiiicecce s | cereerieeeerree e e e e eseeneeeens
Dan tOC:.....uuvuveeeeeeinnnn. QUOC tICh .. | e
NOT CU U ettt siies | eeesateeenseeesbeeesnseeenneeesnaeens
GIAY 1O Y ThAN:..c..iiieiiecieccee et esiies | eeveesieeeiaeeesaeesaeeeseeeeneeas

by r ' r A A A A 6

Ngay, thang, nam xac 1ap quan h¢ hon nhAn: @ | e,

Ho, chir dém, tén, chirc vu cua nguwoi ky Giay ching
nhan két hon/Trich luc ghi chu ket hon:...................

......................................................................................

Vo

0 Chéng
(Ky, ghi ro ho, chir dém, tén)

(Ky, ghi ro ho, chir dém, tén)

Nguwoi thuce hién
(Ky, ghi ro ho, chir dém, tén)

.........................................

........................................

.........................................

.........................................

........................................

.........................................

.........................................

.........................................

.........................................

Trang sb: 01
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HUONG DAN SU DUNG

1. Tén co quan dang ky ho tich (1) phai ghi rd tai trang bia cta so:

- Trudng hop S6 dang ky khai tir ciia Uy ban nhan déan cp x4 thi ghi da 03 cip
hanh chinh (xa, huyén, tinh);

- Trudng hop S6 ding ky khai tir ciia Uy ban nhan déan cap huyén thi ghi du 02 cap
hanh chinh (huyén, tinh);

- Trudng hop SO dang ky khai tir cia Co quan dai dién Viét Nam & nude ngoai
thi ghi tén cta Co quan dai dién Vié¢t Nam.

2. Muc quyén sb (2) ghi s6 thir tu cua SO dang ky khai tir trong nam; ngdy mo
s6 (3) 1a ngay dang ky su kién ho tich dau tién cua sd; ngay khoa sb (4) 1a ngay
dang ky su kién ho tich cubi cing cua sb; truong hop chua hét s6 ma hét nam thi
ngay khoa sb 1a ngay 31 thang 12.

3. S dang ky (5) dugc ghi lién tuc tir s6 01 dén hét nam, khong duogc dé tring
s6 dang ky.

S6 ghi trong Trich luc khai tir 14 sd ghi tai du trang S6 ding ky khai tir vé viéc
khai tir cua nguoi do.

4. S6 phai viét lién tiép theo thir tu ting trang, khong duoc bo tréng, phai dong
dau giap lai tir trang ddu dén trang cudi s6 ngay tai thoi diém mo so.

5. Cong chirc 1am cong tac ho tich phai tu minh ghi vao s6, ndi dung ghi phai
chinh x4c, theo diing ndi dung hd so diang ky khai ti.

Chir viét phai rd rang, dii nét, khong viét tat, khong tay xoa, viét bang loai muc
t6t, khong str dung nhiéu mau myc trong mot s6, khéng dung muc do.

6. Ho, chir dém, tén ngudi duge khai tir phai viét bang chir in hoa, c6 diu;

Ngay, thang, nam phai xac dinh theo duong lich.

Gio, phut, ngdy, thang, nim chét phai ghi bang s6 va bang chit; trudng hop
khong 1d gio, phut chét thi bo tréng.

Gidy to tuy than cia ngudi duoc khai tir va ngudi di khai tir phai ghi rd: tén
loai gidy t0, sb, co quan cap, ngay cap gidy to.

Noi chét ghi theo dia danh hanh chinh 3 cap (x3, huyén, tinh). Truong hop chét
tai co so y té thi ghi tén cta co s y té trude dia danh hanh chinh.

Truong hop chét trén phuong tién giao thong, chét do tai nan trén dudng, chét
tai trai giam, trai tam giam, noi thi hanh an tr hinh, chét tai tru s& co quan, t6 chirc
hodc khong xac dinh dugc noi chét thi chi ghi dia danh hanh chinh (xa, huyén,
tinh) noi c6 ngudi chét hodc phat hién thi thé ngudi chét.
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Nguyén nhan chét duoc ghi theo Gidy bao tir hodc gidy to thay Gidy bao tu;
truong hgp chua xac dinh dugc nguyén nhan chét thi dé trf)ng

Glay béo tu/ glay to thay Gidy bao tir phai ghi rd tén gidy to; sd, ngay, thang,
nam cép; co quan, to chirc cap.

7. Cot bén phai tuy theo loai viéc thuc hién can danh dau vao 6 tuong Ung:
déng ky ding han; dang k}'/ qua han; ding ky lai; 6 tudi cua ngudi chét; ghi vao
S6 ho tich viéc khai tir (601 vé6i truong hop ghi vao S6 ho tich viée khai tir d3 dang
ky tai co quan c6 tham quyén ctia nudc ngoai);

8. Muc “Ghi chu” (6) dé ghi thong tin trong trudng hop ghi vao S6 ho tich viéc
khai tir da dang ky tai co quan c6 tham quyén cia nudc ngoai (ghi ro sO giay
chig tur, t€n co quan, tén qudc gia, ngay, thang, nam cap giay ching tir); ghi chu
nhitng thong tin thay do61 sau nay; thong tin sua chira trong truong hop co sai sot
khi ghi so.

9. Trudng hop c6 sai sot khi ghi s6, cong chirc 1am cong tac ho tich phai truc
tiép gach bo phan sai sot, khong dugc tay, xéa dé viét lai, khong chira de 1€n chir cii;
ndi dung sua chira dugc ghi vao muc “Ghi cha” (6); cong chure 1am cong tac ho tich
phai ghi r0 ngay, thang, nam sua chira, ky, ghi r0 ho, chir dém, té€n; bao cao Thu
truong co quan dang ky ho tich duyét, cho phép dong dau vao ndi dung sura chira.

10. Nim dang ky bat dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nam dang ky phai thuc hién khoa sb, thong ké tong sé so di str dung, tong
sO su kién chét da dang ky trong nam, c6 xac nhan cta Thu truéng co quan dang
ky ho tich.

S6 dang ky ho tich chi sir dung trong ndm, khong sir dung dé tiép tuc ding ky
cho ndm sau.
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A 5 \ r - - 4
S6:0........ Ngay, thang, nam dang ky:......./....../......
Phan ghi vé nguoi duwgc khai ti: bing han: [
Qu4 han: []
Ho, chit d&m, ten:.......cceoviiiiiiiieee e < .

i e Dang ky lai: []
......................................................................................... Tré du6i 01 tuoi: [
Ngay, thang, nAm sinh...........ccoooovevieievieieeeeeeeeeeeeeans Tre tir 01 tudt []

] dén dudi 5 tuoi:
Gi6i tinh:.............. Dan toc............ Quoc tich:................ Tu do 5 tudi tré 1én: [
Giay tO tUY thaAN:......ccooviiiiieeieceeee e Ghi vaosd ho tich [ ]

N SR .y , \ s N viéc khai tu:
ba chét vao luc.... gio.... phlt, ngay..... ghi bang chir:.... '

0 /4 6
......................................................................................... Ghi cha®
DA e T 1 T S
Nguyén nhan chét:.........coovviviiiiiieeeceeeeeeeeees |
Giay bao tir/gidy to thay thé Gidy A0 tlr SO:.....ccvveeeeunn, | Trmmrmmsrsssmmssssesseseseeeees
O |
............................................... CAP NAY . .evveeeeirieeeriraraaaas | T7omssssssmsssssnss s
Ngwoi di dang ky khai tu:
HO, Chlt QM T8N ..ooiiiiiiiieeeee e eeeeaaaas | foeessssir s
G1ay tO tUy than:......cccoveieeiiiie e,

.........................................................................................

Nguwoi di khai tir
(Ky, ghi ro ho, chir dém, tén)

Nguwoi thue hién
(Ky, ghi ro ho, chir dém, tén)

.....................................

......................................

......................................

......................................

......................................

......................................

Trang sé: 01
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Phu luc 3
DANH MUC
GIAY TO HQ TICH PUQC PANG TAI TREN CONG THONG TIN PIEN TU
CUA BQ TU PHAP, CO QUAN PANG KY HO TICH TU' IN, SU DUNG
(Kém theo Théng tw s6 15/2015/TT-BTP ngay 16 thing 11 ndm 2015
cua Bo Tw phap quy dinh chi tiét thi hanh mét sé diéu cua Ludt hé tich
va Nghi dinh sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Ludt ho tich)

STT Tén gidy to hd tich

1 Trich luc khai sinh (ban sao)

2 Trich luc két hén (ban sao)

3 Trich luc khai tir (ban chinh)

4 Trich luc khai tir (ban sao)

5 Trich luc dang ky gidm ho (ban chinh)

6 Trich luc dang ky gidm hd (ban sao)

7 Trich luc ding ky chdm dut giam ho (ban chinh)

8 Trich luc dang ky chdm dut giam ho (ban sao)

9 Trich luc dang ky nhan cha, me, con (ban chinh)

10 Trich luc dang ky nhéan cha, me, con (ban sao)

11 Trich lyc thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan toc
(ban chinh)

12 Trich luc thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan toc
(ban sao)

13 Trich luc ghi vao s6 ho tich viéc khai sinh (ban chinh)

14 Trich luc ghi vao s6 ho tich viéc khai sinh (ban sao)
15 Trich luc ghi cha két hon (ban chinh)

16 Trich luc ghi cha két hon (ban sao)

17 Trich luc ghi chua ly hon (ban chinh)

18 Trich luc ghi cht ly hon (ban sao)

19 Trich luc ghi vao s6 cac viéc ho tich khac (ban chinh)

20 Trich luc ghi vao s6 cac viéc ho tich khac (ban sao)

21 Gidy xac nhan tinh trang hén nhan
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$6:%  /TLKS-BS
TRICH LUC KHAI SINH
(BAN SAO)
Ho, chit d€m, teN:...........oooiiii e e e
Ngay, thang, nam sinh:.............cccveenneennne ghi bang chii.......ccccoovvieiiiieiiieeee,
Gioitinh:............ooo Dan toc:......uuveeennneee. Quoc tich:...cccceeieiiiieeee
NOT STt e e ettt e e e e e e et e e e e e e eeaaaeaeaeeeennnees
QUE QUAN: ...ttt e ettt e ettt e e sttt e e e s bt e e e enbeeeeenseeeeensaaeeenreeeeennns
SO dINh danh CANNAN:.........ouveiii e
Ho, chit dém, tén N@Woi ME:...........occoviiiiiiiiiieee et e eeaee e e
Nam sinh:.....ccooeeeeeeenn. Dan tocC:......uuvueeeeennnnnnnnn. Quoc tich:....ccooveieeiiiieen,
INOT CU Uittt e e et e e e ttr e e e staae e e saeeeessseeeasssseeennsseeeesseeas
Ho, chir dém, tén ngudi cha:................ocooiiiiiii e
Nam sinh:....ccceeiiiiiiniiiiiee, Dan toc:....cccuvvvveeeeenennn. Quoc tich:.....ccceeveeennneen.
INOT CU Uittt e e e e et e e e tte e e e sstaae e e ssbeeeesssaeessssseesnsseeeessenas
- , .. .3

DANE KY Khai SN 217t
SO.eevvieeieeerreeennen. ngay........... oieerunans [veeernan

Ghil Chiis ...

NGUOI KY TRICH LUC

(K, ghi ré ho, chit dém, tén, chirc vu, dong dau)
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Chii thich:

() Ghi tén co quan cép ban sao Trich lyc.

Néu 1a Uy ban nhan dan cdp x4 thi ghi dt 03 cdp hanh chinh (x4, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huy¢n, tinh); néu
la Co quan dai dién thi ghi 10 té€n co quan dai dién va té€n nudc co tru sé Co quan
dai di¢n.

Vidu: Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phuong Lam Son
Hoagc: Pai str quan Viét Nam
tai Hoa Ky

@ Ghi theo s6 trong S6 theo ddi viéc cép ban sao Trich luc hd tich cua co quan
cap ban sao Trich lyc ho tich.

®) Ghi tén co quan ding ky khai sinh
Vi dy: Uy ban nhan dan phudng Pién Bién, quan Ba Pinh, Ha Noi
Uy ban nhan dan quan Ha Pong, Ha Nbi.
@ Tuy theo cach thirc thuc hién, ghi r6 can ctr cép ban sao Trich luc: “Thuc hién

viéc trich luc tir S6 dang ky khai sinh” hoac “Thuc hién viéc trich luc tw Co so dir
liéu ho tich dién tu theo quy trinh tin hoc”.
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TRICH LUC KET HON
(BAN SAO)
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NGUOI KY TRICH LUC

(Ky, ghi vo ho, chir dém, tén, chirc vu, dong dd’u)
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Chu thich:
() Ghi tén co quan cdp ban sao Trich luc
~ Néu Ia Uy ban nhan dén cp xa thi ghi di 03 cap hanh chinh (x, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huyé¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co tru s¢ Co quan
dai dién.
Vidu: Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phuong Lam Son
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@) Ghi s6 theo SO cép ban sao Trich luc ho tich cua co quan dang ky ho tich.
®) Ghi tén co quan dang ky két hon.
Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, Ha Noi
Uy ban nhan dan quan Ha Pong, Ha Nbi.
@ Tuy theo cach thirc thuc hi¢n, ghi r0 can ctr cép ban sao Trich luc: “Thuc hién

viéc trich luc tir S6 dang ky két hén” hodc “Thuc hién viée trich luc tir Co s& dir
liéu ho tich dién twr theo quy trinh tin hoc”.
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NGUOI KY TRICH LUC

(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dd'u)
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Chu thich:

() Ghi tén co quan cép Trich luc. Néu 13 Uy ban nhan dén cép x4 thi ghi ¢ 03 cap
hanh chinh (x3, huyén, tinh); néu 1a Uy ban nhan dan cdp huyén thi ghi du 02 cap
hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi 16 tén co quan dai dién va
tén nudc co tru sé Co quan dai dién.

Vidu: Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phuong Lam Son
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo s6 trong SO dang ky khai tir.
®) Chi ghi trong trudng hop di duoc cap S6 dinh danh ca nhan.

“ Ghi 15 tén loai gidy to, sb, tén co quan, ngdy thang nim cap.
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NGUOI KY TRICH LUC

(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dd'u)
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Chu thich:

() Ghi tén co quan cap ban sao Trich luc. Néu 1a Uy ban nhan déan cap x4 thi
ghi da 03 cip hanh chinh (x&, huyén, tinh); néu 13 Uy ban nhan dan cdp huyén thi
ghi du 02 cap hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi 5 tén co
quan dai dién va tén nudc co tru sé Co quan dai dién.

Vidu: Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phuong Lam Son
Hoac: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@) Ghi theo sb trong S6 cip ban sao Trich luc ho tich ciia co quan ding ky ho tich.
®) Ghi tén co quan dang ky khai tir, s6, ngay thang nim dang ky.
Vi dy: “Uy ban nhan dan phudng Dién Bién, quan Ba Dinh, thanh phd Ha Noi
S6: 02, ngay 05/01/2016”

@ Tuy theo cach thirc thuc hién, ghi 16 can ct cap ban sao Trich luc: “Thuec hién
vigc trich luc tr So dang ky khai tu” hoac “Thuc hién viéc trich luc tir Co so dir liéu
ho tich dién tu theo quy trinh tin hoc”.
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TRICH LUC PANG KY GIAM HO
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INOT CU T ittt ettt e et e e e e ta e e e e tbaeeeeatbeeeeeaateeeessaeeeenaseeesenseeeas
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Viéc giam ho c6 hi¢u luc ké tir ngay cép Trich luc./.

NGUOI KY TRICH LYC ,
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dau)
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Chu thich:

() Ghi tén co quan cép Trich luc. Néu 13 Uy ban nhan dén cép x4 thi ghi ¢ 03 cap
hanh chinh (x3, huyén, tinh); néu 1a Uy ban nhan dan cdp huyén thi ghi du 02 cap
hanh chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi 1 tén co quan dai dién va
tén nuodc co tru s¢ Co quan dai di¢n.

Vidu: Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phuong Lam Son
Hodc: Pai str quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S6 dang ky giam ho.

®) Ghi 1 tén loai gidy to, sd, tén co quan, ngay thang nam cip gidy to.



62 CONG BAO/S6 47 + 48/Ngay 12-01-2016

............................................. CONG HOA XA HOQI CHU NGHIA VIET NAM
............................................. Doc lap - Tw do - Hanh phic

TRICH LUC PANG KY GIAM HO
(BAN SAO)

Ngwoi giam ho:

NGUOI KY TRICH LYC ,
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dau)
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Chau thich:
() Ghi tén co quan cdp ban sao Trich luc.

, Né’g 1a Uy ban nhan d?m cap x4 thi ghi du 03 crép hanh chinh (xa, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huy¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co try s¢ Co quan
dai dién.

Vidu: Tinh Thanh Hoéa
Thanh phb Thanh Héa
UBND phuong Lam Son

Hoac: Pai st quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo s6 trong S6 cip ban sao Trich luc h tich cua co quan ding ky ho tich.
®) Ghi 15 tén loai gidy t0, sb, tén co quan, ngdy thang nam cip gidy to
“ Ghi 15 tén co quan da ding ky giam h, s, ngay thang nam ding ky.
Vi dy: Uy ban nhan din phuong Pién Bién, quan Ba Dinh, thanh ph Ha Noi

Sb: 05, ngay 08/02/2016

%) Tuy theo cach thirc thuc hién, ghi 10 can ctr cép ban sao Trich luc: “Thuc hién
vigc trich luc tie So dang ky giam ho” hoac “Thuc hi¢n viéc trich luc tir Co so dir liéu
ho tich dién tu theo quy trinh tin hoc”.
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NGUOI KY TRICH LYC ,
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dau)
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Chau thich:

W Ghi tén co quan cap ban sao Trich luc., Néu }é Uy ban nhéan dép cap xa thi
ghi da 03 cﬁ}p hanh chinh (xa, huyén, tinh)’; néu la Uy ban nhan dan cap huyé¢n thi
ghi da 02 cap hanh chinh (huyén, tinh); néu la Co quan dai dién thi ghi r0 tén co
quan dai dién va tén nudc co tru sé Co quan dai dién.

Vidu: Tinh Thanh Hoa

Thanh phd Thanh Hoa
UBND phuong Lam Son

Hodc: Pai str quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi theo sb trong S6 dang ky chiam dit gidm ho.

®) Ghi 15 tén loai gidy to, sd, tén co quan, ngay thang nim cip gidy to.

@ Ghi 15 tén co quan diang ky gidm ho trudce day, sd, ngdy thang nam ding ky.

Vi dy: “Uy ban nhan dan phudng Dién Bién, quan Ba Pinh, thanh phé Ha Noi

Sb: 02, ngay 05/01/2016”
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() Ghi tén co quan cip ban sao Trich luc. Néu 1a Uy ban nhan dan cip x4 thi
ghi du 03 cap hanh chinh (xa, huyén, tinh); néu la Uy ban nhan dan cap huyén thi
ghi da 02 cap hanh chinh (huyén, tinh); néu la Co quan dai dién thi ghi r0 tén co
quan dai dién va tén nudc co tru s¢ Co quan dai dién.

Vidu: Tinh Thanh Hoéa
Thanh phb Thanh Héa
UBND phuong Lam Son
Hoac: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@) Ghi theo s6 trong SO cdp ban sao Trich luc ho tich ctia co quan dang ky ho tich.
®) Ghi rd tén loai gidy t0, sb, tén co quan, ngdy thang nam cap gidy to.
) Ghi 15 tén co quan, s6, ngdy thang nim ding ky giam ho trudc day.
Vi dy: “Uy ban nhan dan phudng Dién Bién, quan Ba Dinh, thanh phd Ha Noi
S6: 02, ngay 05/01/2016”
®) Ghi 16 s, ngay thang nim diang ky trong s6 diang ky chim dat giam ho.
© Tuy theo céch thirc thyc hién, ghi 16 can cu cép ban sao Trich luc: “Thuc hién

viéc trich luc tir S6 dang ky cham dirt giam ho” hoac “Thuc hién viéc trich luc tw
Co so dir lieu ho tich dién tw theo quy trinh tin hoc”.
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Chau thich:

() Ghi tén co quan cép Trich luc ho tich.

Néu 1a Uy ban nhan dan cap x4 thi ghi ¢t 03 cdp hanh chinh (x4, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huyé¢n, tinh); néu

la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co tru s¢ Co quan
dai dién.

Vidu: Tinh Thanh Hoa
Thanh phd Thanh Hoa

UBND phuong Lam Son
Hodc: Pai str quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@) Ghi theo sd trong SO dang ky nhan cha, me, con
®) Ghi r6:
Xac dinh dang ky viéc nhan cha, con hodc me, con tuy theo dang ky viéc cha

nhan con/con nhan cha hoac me nhan con/con nhan me.

@ Ghi 16: cha hodc me

©) Ghi rd tén loai gidy t0, sb, tén co quan, ngdy thang nam cap gidy to.
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Chau thich:

() Ghi tén co quan cép ban sao Trich luc ho tich.

Néu 1a Uy ban nhan dan cap x4 thi ghi ¢t 03 cdp hanh chinh (x4, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huyé¢n, tinh); néu

la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co tru s¢ Co quan
dai dién.

Vidu: Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phuong Lam Son
Hodc: Pai str quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong Sb cap ban sao Trich luc ho tich cta co quan dang ky ho tich.
®) Ghi 15:

Xac dinh dang ky viéc nhan cha, con hodc me, con tuy theo dang ky viéc cha
nhan con/con nhan cha hoac me nhan con/con nhan me.

@ Ghi 16: cha hodc me
©) Ghi rd tén loai gidy t0, sb, tén co quan, ngdy thang nam cap gidy to.
) Ghi tén co quan, sd, ngay thang nam ding ky nhan cha, con hodc me, con
Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, Ha Noi
Sb: 05 ngay 08/02/2016
@) Tuy theo cach thirc thuc hién, ghi 6 can ctr cép ban sao Trich luc: “Thuc hién

viéc trich luc tir S6 dang ky nhan cha, me, con” hoac “Thuc hién viéc trich luc t
Co so dir lieu ho tich dién tw theo quy trinh tin hoc”.
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Chui thich:
() Ghi tén co quan cip Trich luc ho tich.

, Né’g 1a Uy ban nhan d?m cap x4 thi ghi du 03 crép hanh chinh (xa, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huy¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co try s¢ Co quan
dai dién.

Vidu: Tinh Thanh Hoa
Thanh phb Thanh Hoa
UBND phuong Lam Son
Hoac: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi sb theo S6 ding ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan
toc va chir viét tat loai viéc gidi quyét trong thuc té.

Vi du: 01/TLTDHT néu 1 viéc thay d6i h tich;
hodc 02/TLCCHT néu 1a viéc cai chinh ho tich
hozc 05/TLBSHT néu 1a viéc bo sung ho tich

hodc 08/TLXDLDT néu 1a viéc x4c dinh lai dan toc

®) Ghi theo loai viéc thyc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd sung
ho tich; xac dinh lai dan toc.

@ Ghi rd tén loai gidy t0, sb, tén co quan, ngdy thang nam cip gidy to.

®) Ghi theo ndi dung thuc té giai quyét: thay d6i ho/chit dém/tén; cai chinh ho,
chit dém, tén, ndm sinh, qué quan...; bd sung dan tdc, qudc tich, ndm sinh cua
nguoi cha...; xac dinh lai dan tdc.

© Ghi tén loai gidy to/s6 dang ky ho tich ¢6 ndi dung duge yéu cau thay doi,
cai chinh, b6 sung ho tich, s0, ngay thang nam dang ky.

Vi du: Trong S6 dang ky khai sinh va Gidy khai sinh s6 02 ngay 05/01/2016

hodc: Trong S6 ding ky két hon va Gidy chimg nhan két hon sd 05 ngay
14/01/2016

hodc: Trong SO dang ky khai tir va Trich luc khai tir s6 04 ngay 07/01/2016

) Ghi tén co quan di ding ky, cap gidy to ho tich trude ddy theo di cap hanh chinh
® Ghi cu thé ndi dung thay dbi/cai chinh/bd sung/xéac dinh lai dan toc

Vi du: Tir Nguyén Vin A, sinh nim 1959 thanh Nguyén Vin An, sinh nim 1960
hoac: Tur qué quan: Buc Tho, Ha Tinh thanh qué quan: Vinh, Nghé An.
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Chau thich:

() Ghi tén co quan cip ban sao Trich luc ho tich.

, Né’g 1a Uy ban nhan d?m cap x4 thi ghi du 03 crép hanh chinh (xa, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huy¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co try s¢ Co quan
dai dién.

Vidu: Tinh Thanh Hoa

Thanh phé Thanh Héa
UBND phuong Lam Son

Hoac: Pai st quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi ]:hep s trong SO cap ban 530 Trich lyc hQ tich ctia co quan dang ky ho tich,
ghi chir viét tat loai viéc da giai quyét trong thuc té.

Vi du: 01/TLTDHT-BS hoac 02/TLCCHT-BS hoac 05/TLXDLDT-BS

®) Ghi theo loai viéc thuc té giai quyét: thay doi ho tich; cai chinh ho tich; bd
sung hd tich; xac dinh lai dan tdc.

“ Ghi 15 tén loai gidy to, sd, tén co quan, ngay thang nim cip gidy to.

) Ghi theo ndi dung da dang ky: thay doi ho/chir dém/tén; cai chinh ho, chir
dém, tén, nam sinh, qué quan...; bé sung dan tdc, quoc tich, nam sinh ctia nguoi
cha...; xac dinh lai dan toc.

~ ) Ghi tén loai giy t0/so dang ky ho tich c6 ndi dung da duoc thay doi, cai chinh,
b6 sung ho tich, s, ngay thang nam dang ky.

) Ghi néi dung da dang ky thay doi, cai chinh, b6 sung ho tich, xac dinh lai
dan tdc

Vi dy: Tt Nguyén Vin A, sinh nam 1959 thanh Nguyén Vin An, sinh nim 1960

hodc: Tur qué quan: Ptrc Tho, Ha Tinh thanh qué quan: Vinh, Ngh¢ An.

hoac: tir dan toc: Kinh thanh dan tdc: Thai

7 ®) Ghi tén co' quan da dang ky, s6 dang ky, ngay thang nam dang ky viéc thay
doi/cai chinh/bd sung hd tich/xéac dinh lai dan tde.

© Tuy theo céc}l thirc thuc hién, ghi r0 can cr cép ban sao Trich luc: “Thuc hién
viéc trich luc tw So dang ky thay doi, cadi chinh, bé sung ho tich, xdc dinh lai ddn
toc” hoac “Thuc hién viéc trich luc tw Co so dir lieu ho tich dién tw theo quy trinh
tin hoc”.
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Chau thich:

(f) Ghi tén co quan cap Trich lgc; néu 1a Uy ban nhan dan cip huyén thi ghi da
02 cap hanh chinh (huy¢n, tinh); néu 1a Co quan dai dién thi ghi 10 tén Co quan dai
dién va tén nudc co tru s¢ Co quan dai di¢n.

Vidu: Tinh Thanh Hoéa

UBND thanh phé Thanh Hoa
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

® Ghi s6 dang ky trong S6 dang ky khai sinh

®) Ghi tén co quan, tén qudc gia nudc ngoai da dang ky va cip Gidy khai sinh

@ Ghi s6, ngay, thang, nim co quan c6 thim quyén cta nudc ngoai cap Gidy
khai sinh.

®) Ghi rd tén loai gidy to, sd, tén co quan, ngay thang nam cip gidy to.
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Chau thich:
() Ghi tén co quan cip ban sao Trich luc ho tich.

, Né’g 1a Uy ban nhan d?m cap x4 thi ghi du 03 crép hanh chinh (xa, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huy¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co try s¢ Co quan
dai dién.

Vidu: Tinh Thanh Hoa
Thanh ph6 Thanh Hoa
UBND phuong Lam Son
Hodc:  Thanh phd Ha Noi
UBND quén Ba bPinh
Hodgc: Dai str quan Viét Nam
tai Hoa Ky
@ Ghi theo s6 trong S cap ban sao Trich luc h tich cta co quan ding ky ho tich.
) Ghi tén co quan thuc hién ghi vao SO h¢ tich viéc khai sinh, s6 dang ky,
ngay, thang, ndm ghi vao S6 dang ky khai sinh
Vi dy: Uy ban nhan dan quan Ha Pong, Ha Noi, sb 05, ngay 11/02/2016.
@ Tuy theo cégh thirc thuc hién, ghi 16 can ¢t cip ban sao Trich luc: “Thuc hién
viéc trich luc tiw S6 dang ky khai sinh” hodc “Thuc hién viéc trich luc tw Co so dir
liéu ho tich dién tu theo quy trinh tin hoc”.
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Chau thich:

M th tén co quan cap Trich luc;, néu 1a Uy ban nhan dan cp huyén thi ghi
da 02 cap hanh chinh (huy¢n, tinh); néu 1a Co quan dai dién thi ghi 6 tén Co quan
dai dién va tén nudc cé tru s¢ Co quan dai dién.

Vidu: Tinh Thanh Hoa

UBND thanh phé Thanh Hoa

Hodc: Pai st quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi s6 dang ky trong S6 dang ky két hon

®) Ghi tén co quan, tén qudc gia nudc ngoéi da ‘déng ky két héq, tén, loaj gidy
to ching nhan viéc ké,t hénr do co quan ¢6 tham quyén nudc ngoai cap, s6 (né€u co)
va ngay, thang, nam cap gidy to do.

Vidu:

Ping ky két hon tai Cong hoa Phap, Gidy chig nhan két hon s6 0AF3456 cap
ngay 08/3/2016.
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TRICH LUC GHI CHU KET HON

(BAN SAO)

Ho, chir dém, tén vo:............cconvviiineeeen. Ho, chir dém, tén chong:.....................
Ngay, thang, nam sinh:............c.ccceeenennn. Ngay, thang, nam sinh:..........c..ccoc....
DAN tOC . .euueeieeee e DAn tOC:...uuueeeeeeeiiiiieeeeee e
QuOC tiChi. .. Quoc tichi. ..o
NOTCU Ui NOTCU Ui
Giay tO thy than:........ccceeeevieeiieeeieeiee Gidy to tuy than:........cceeveveeeeveeninenee,

< LA LA e
DANE KY KEE DON 1817 ...t
............................................................ SO.eeeeerreeeeeerenns CAP NZAYeeiiiiieeeeeiiiieeee e,

~ - A LA e A £, 1A . (4
ba ghi vao so6 ho tich viéc két hon tai ) et e e s e e eeeeser s s eeser s s e seeeeararseenns
] J USRS NZAY . eeeenvvreeerereeeeireeeesnreesenneeeennneeeens

0 r 5
GIE CRUE .ot
NGUOI KY TRICH LUC

(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dd’u)
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Chu thich:
() Ghi tén co quan cép ban sao Trich luc ho tich.

~ Néu Ia Uy ban nhan dén cp xa thi ghi di 03 cap hanh chinh (x, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huyé¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co tru s¢ Co quan
dai di¢n.

Vidu: Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phuong Lam Son
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Vi¢t Nam tai Osaka, Nhat Ban
@ Ghi s6 theo SO cép ban sao Trich luc ho tich cua co quan dang ky ho tich.

, ®) Ghi 16 tén co quan, :[én qudc gia nudc ngoa‘liq da dén‘g ky két hon, tép loa,i
gié}y to chirng nhan viéc két h,6n dp co quan c6 tham quyén nudc ngoai cap, s
(n€u c0) va ngay, thang, ndm cap giay to do.

@ ,Ghi rd tén co quan dang ky ho tich, sb, ngay thang nim ghi vao So6 ho tich
viéc két hon.
Vidu:
~ ba ghi vao s0 ho tich viéc két hon tai UBND quédn Ba Pinh, thanh phé Ha Noi,
s0 05, ngay 08/3/2016.

) Tuy theo cach thirc thuc hién, ghi rd can ctr cép ban sao Trich luc: “Thuc hién
viéc trich luc ter S6 dang ky két hon” hoac “Thuc hién viéc trich luc tiw Co so dir liéu
ho tich dién tur theo quy trinh tin hoc”.
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............................................. CONG HOA XA HOI CHU NGHIA VIET NAM
............................................ Poc 1ap - Tu do - Hanh phic
........................................ (1)

......... , ngay....... thang...... nam 20...

S6:®  /TLGCLH

TRiICH LUC GHI CHU LY HON

.....................................................................................................................................

o _ R A 4o en (4 ~ e A .
Dugc ghi vao so ho tich VIBC™ oo, da giai quyet tai

nwéc ngoai voi nguwoi cé tén dudi day:

.....................................................................................................................................

(6) A

CAP LAY ettt ee et s e eee et e e eee e eee e eee e e e s er e sraees /.

NGUOI KY TRICH LUC
(Ky, ghi o ho, chir dém, tén, chirc vu, dong ddu)
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Chau thich:

() Ghi tén co quan cép Trich luc; néu 1a Uy ban nhan dan cdp huyén thi ghi du
02 cap hanh chinh (huy¢n, tinh); néu 1a Co quan dai dién thi ghi 10 tén Co quan dai
dién va tén nudc c6 tru s¢ Co quan dai di¢n.

Vi du: Tinh Thanh Hoa
UBND thanh phé Thanh Hoa
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Vi¢t Nam tai Osaka, Nhat Ban
® Ghi s6 ding ky trong SO ghi chi ly hon
®) Ghi 13 tén loai gidy to, s, tén co quan, ngdy, thang, nim cip gidy to d6

) Ghi rd loai viée thuc té: ly hon hodc hiy viée két hon

®) Néu trong glay to chung mlnh viéc ly hon/huy viéc ket hoén cé thong tin
hodc nguoi yéu cau ghi cha cung cip dugc thong tin thi ghi; néu khong co thong
tin thi khong in/khong ghl trong Trich luc ghi chu ly hon.

©) Ghi r5 tén loai gidy to, sb, tén co quan, ngay thang nam cap gidy to chiing
minh viéc ly hon/hity viéc két hon do co quan c6 thim quyén nudc ngoai cap

Vidu:
Ban an ly hon s6 02FA 123456 do Toa an Sydney, Australia cAp ngay 22/12/2015

hodc: Gidy chimg nhdn ly hon/Ban thoa thuan ly hon do Co quan dang ky ho
tich tinh...., Pai Loan cap ngay 23/12/2015.
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........................................... Doc 1ap - Tw do - Hanh phic
...................................... (M

s6:®  /TLGCLH-BS ... , ngay....... thang...... nam 20...

TRiICH LUC GHI CHU LY HON
(BAN SAO)

.....................................................................................................................................

Puoge ghi vao S6 hd tich viee™ ..o, da giai quyét tai

nwdc ngoai voi nguoi co tén dudi day:

.
Pal \

CAP TUZAY e vvteeneteeeiite et e ettt e ettt ettt e ettt e e bt e e bttt e bt e e eabeeeebbeesabteeeabeeeeab e e ebteeeabeeseabeeebteeaee

2 R S OO PORUPPRPPRUPPRROPON

4
A

] J PR NEZAY . uitieieeeeeirrteeeeeenarreeeeesnnarareeeeennnnaneeeeeennnnseees
G ChUE e

NGUOI KY TRICH LUC
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)
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Chu thich:
() Ghi tén co quan cép ban sao Trich luc ho tich.
~ Néu Ia Uy ban nhan dén cp xa thi ghi di 03 cap hanh chinh (x, huyén, tinh);
néu la Uy ban nhan dan cap huyén thi ghi du 02 cap hanh chinh (huyé¢n, tinh); néu
la Co quan dai dién thi ghi 10 tén co quan dai di¢n va tén nudc co tru s¢ Co quan
dai dién.
Vi du: Tinh Thanh Hoéa
Thanh phd Thanh Hoa
UBND phuong Lam Son
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@) Ghi s6 theo SO cép ban sao Trich luc ho tich cua co quan dang ky ho tich.

®) Ghi 15 loai viéc thuc té da dang ky: ly hon hodc hity viée két hon.

@ Ghi theo théng tin c6 trong S6 ghi chu ly hon, néu khong c6 thong tin thi
khong in/khong ghi trong ban sao Trich luc ghi chu ly hon.

©) Ghi tén co quan ding ky ho tich da thuc hién viéc ghi chi ly hon, sb, ngay,
thang, nam ghi vao So6 hd tich viéc ly hon.

© Tuy theo céch thirc thuc hi¢n, ghi rd can cur cép ban sao Trich luc: “Thuc hién
viéc trich luc tir S6 ghi chu ly hén” hoac “Thuc hién viéc trich luc tw Co so dit liéu
ho tich dién tu theo quy trinh tin hoc”.
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............................................. Poc 1ap - Tu do - Hanh phic

.............................................

Sb: /TLGCHT ... , ngay....... thang...... nam 20...

TRICH LUC
GHI CHU THAY POI HQ TICH

HO, Chilt @8, tEN:.....eiiiiiiieiee et
Ngay, thang, Nam SINN:........ccoooiiiiiiiiiie e e ere e e e
Giditinh:......coooeeeieennn. Dan toc:....ccovveeeeeinin. QUAC tHCh: e,
GHAY 1O 1Y ThAN ...t en e
INOT CU LT ettt ettt et e st e e bt e s ate e sbeesat e e bt e enbeebeesanes
Da thuc hi€n ghi VI€C......cciiiiiiiiiicce e e
Trong SO.....ceeeeeeviieeeeeeeieieee e, SO uuieeeeerireree e e Quyen SO:...ceevvvcriieeeeenne
Noi dung ghi chu:

11115 T O ST PR RSP SO.veeureeeiieenieeenaeees
Ot cap ngay......... thang......... nam............

NGUOI KY TRICH LUC
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)
Chu thich

() Ghi tén co quan ghi chi (néu 12 Uy ban nhan déan cap huyén thi ghi day du
02 cap hanh chinh: Vi du: UBND QUAN HOAN KIEM, TP HA NOI; néu 1a Co quan
dai dién thi ghi rd tén co quan dai dién va tén nudc co try sé Co quan dai dién:
VD: DAI SU QUAN VIET NAM TAI HOA KY.

@ Ap dung cho cép trich luc ghi chu céc loai vi¢c ho tich (trir ghi chu két hon,
ly hon, khai sinh).
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............................................ CONG HOA XA HQI CHU NGHIA VIET NAM
............................................ Doc 1ap - Tw do - Hanh phic
........................................ (1
$6:? JTLGCHT-BS .. , ngay....... thang...... nam 20...
TRICH LUC GHI CHU THAY POI HQ TICH?
(BAN SAO)

Ho, Chit d@m, tEN:..........oooiiiiieie et e e e e e e are e e e saaeeeenes
Ngay, thang, Nam SINN:........ccoooiiiiiiiiie e e ree e e
Gioitinh:................ Dan tocC:.......ovvvvvvviveiiinnnns Quoc tich:.....cccoeeeeeiiiieeee,
INOT CU T et ettt ettt et e st e e bt e st e e sbeesaeeebeesnbeebeesanes
GIAY 1O TUY ThAN . cc.eiieiie et e et e e be e e s beeeaeeesnbeeennseesnneeens
Da thuc hi€n VIEC ghil ChUll......ccoiiiiiiiiic e
TIONG.ceiiieiiiieee e ] SR Quyen SO:.....veveeeeirreenn.
Noi dung ghi chu:

11115 J OSSPSR SOveeeuveeerreenireenaneas
Ot cap ngay.......... thang........... nam..............
I3 e 1) T 1 LSRR
Ngay, thang, nam ghi Chilli..........ccoiieiiii e
Ghi Chilz™ .

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong dau)
Chu thich

() Ghi tén co quan cap trich luc (néu 1a Uy ban nhan dan cap huyén thi ghi day
du 02 cap hanh chinh: Vi du: UBND QUAN HOAN KIEM, TP HA NOI; néu la
Co quan dai di¢n thi ghi r0 tén co quan dai dién va tén nudc co6 tru s¢ Co quan dai
dién: VD: PAI SU QUAN VIET NAM TAI HOA KY

@) Ap dung cho cép trich luc ghi chu céac loai viéc hd tich (trir ghi chi két hon,
ly hon, khai sinh)

®) Tuy theo céach thuc thuc hién, ghi ro “Thuyc hién vi¢e trich luc tir So dang
Q2 ” hoac “Thuc hién viéc trich luc tir Co s& dir 1i€u ho tich dién tu
theo quy trinh tin hoc”.
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6]
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ey
4 A . 9 A N (2)-
Xeét A€ Nghi CUA ONE/DA it e e s be e e sae e ensaeeas ,
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vé viée cap Gidy xac nhan tinh trang hon nhan cho®...........coooviivoieeeeeeeeee.
XAC NHAN:
|5 (oY) oLV e (<) 4 TR 1<) 4 LSRR
Ngay, thang, nam SINh:........cccoiiiiiiiii e e en
Gioitinh:................. Dan tocC:.......uuvveveverennnnnn Quoc tich:...ccoooeeeeciieeeeee
GIAY 1O TUHY ThAN ettt e e te e et e e e s beeeteeessbeeenaseesnneeens
INOT CU T et et ettt et e bt e ettt e st e e be e e e sabeesasteesnseeenbeeesareas
Trong thO1 G1an CU T tQ1....eeecviieeeiiie et eee et e e e saa e e e eraeeeeareeeens
................................. tr ngay...... thang...... ndm......., dén ngay..... thang..... nam......
Tinh trang hon NhAN:...........oooiiiiee e e e saree e
Gidy nay c6 gia tri st dung trong thoi han 6 thang, ké tir ngay céap, duoc su dung dé............

.....................................................................................................................................

.....................................................................................................................................

NGUOI KY GIAY XAC NHAN
(Ky, ghi ro ho tén, chirc vu va dong dau)

...........................................
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Chu thich:

(1? Ghi tén co quan cép, Gidy xac nhan tinh trang hon nhﬁ,n; néu 13 Uy ban nhan
dan cap xa thi ghi du 03 cap hanh chinh (xa, huyén, tinh); néu la Co quan dai dién
thi ghi 10 tén co quan dai dién va tén nudc co try sé Co quan dai dién.

Vidu: Tinh Thanh Hoa

Thanh phd Thanh Hoa
UBND phuong Lam Son

Hodc: Pai st quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@) Ghi tén, chirc danh cua can by, cong chirc dugc giao nhiém vu tham muu
giai quy€t;

®) Ghi 13 ho, chit dém, tén ctia nguoi dugc cép Giéy xac nhan tinh trang hon nhan.

(Xem tiép Cong bao s 49 + 50)
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